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Disclaimer Statement

Equal Opportunity and Non-Discrimination

It is the policy of lowa Western Community College to provide equal educational opportunities and not

to discriminate on the basis of race, color, creed, religion, national or ethnic origin, ancestry, genetic information,
physical or mental disability, age, sex, sexual orientation, gender identity or expression, pregnancy, marital status,
veteran status, AIDS/HIV status, citizenship, or medical condition, as those terms are defined under applicable
laws, in its educational programs, activities, or employment practices, as required by lowa Code sections 216.6 and
216.9, Titles VI and VII of the Civil Rights Act of 1964 (42 U.S.C. § 2000d and 2000e), the Equal Pay Act of 1973
(29 U.S.C. § 206, et seq.), Title IX (Educational Amendments, 20 U.S.C.88 1681 - 1688), Section 504
(Rehabilitation Act of 1973, 29 U.S.C. § 794), and the Americans with Disabilities Act (42 U.S.C. § 12101, et seq.).

The following individuals have been designated to handle inquiries and complaints regarding equal opportunity and
nondiscrimination:

EQUAL EMPLOYMENT OPPORTUNITY and TITLE I1X TITLE IX and OTHER FORMS OF DISCRIMINATION

Robyn Porter Reanna Heim

Director of Human Resources/Title IX and Equal Dean of Student Life/Title IX and Equal Opportunity

Opportunity Coordinator for Employees Coordinator for Students

2700 College Road 2700 College Road

Council Bluffs, IA 51503 Council Bluffs, 1A 51503

(712) 325-3413 (712) 325-3207

rporter@iwcc.edu rheim@iwcc.edu

DISABILITY DISCRIMINATION Inquiries and complaints may also be directed to the
Director of the Office for Civil Rights U.S. Department

Samantha Larson of Education, John C. Kluczynski Federal Building,

Dean of Student Success/ADA Coordinator for 230 S. Dearborn Street, 37th Floor, Chicago, IL

Students with Disabilities 60604-7204, Telephone: (312) 730-1560 Facsimile:

2700 College Road (312) 730-1576, TDD 800-877-8339 Email:

Council Bluffs, 1A 51503 OCR.Chicago@ed.gov

(712) 325-3341
slarson@iwcc.edu

From the President of the College

Caring, Commitment and Challenge are the core values that drive lowa Western Community College to be the
premier educational institution in the region.

Our faculty and staff demonstrate a high level of care and commitment to each and every student that walks onto
our campus or into our centers, and we promise to offer challenging curricula that prepare you for a successful path
in life.

We support your goals by offering state-of-the-art educational resources in classrooms staffed by experienced and
knowledgeable instructors. The college's dedicated advising staff will lead you through your desired educational
path and prepare you for that important next step in your career.

From the Office of the President to faculty and staff up and down every hallway, we are here to help each student
reach their goals at lowa Western. Welcome to the Reiver family!

Dr. Dan Kinney
President


mailto:rporter@iwcc.edu
mailto:slarson@iwcc.edu
mailto:rheim@iwcc.edu

Board of Trustees

Administration

John McBride, Director
District 1

Dan Kinney, Ed.D.
President

Stan Sibley, Director
District 2

Jenny Kruger, Ph.D.
Vice President of Academic Affairs

Dr. John Marshall, Vice President
District 3

Eddie Holtz
Vice President of Finance

Chris Blake, Director
District 4

Don Kohler
Vice President of Marketing and Public Relations

Matt Johnson, Director
District 5

Kim Henry
Vice President of Student Services

Scott Williams, Director
District 6

Molly Noon
Vice President of Institutional Advancement

Kirk Madsen, Director
District 7

Matt Mancuso
Executive Director of Economic and Workforce Development

Connie Hornbeck, President
District 8

Shane Larson
Athletic Director

Randy Pash, Director
District 9

Erin McKee
Executive Assistant to the President/Board Secretary

Mission Statement

lowa Western Community College is a learning community committed to excellence in meeting the educational
needs and improving the quality of life through programs, partnerships, and community involvement.

Vision Statement

lowa Western Community College will be recognized as a premier educational leader and partner, with student

learning and success being our highest priority.

Beliefs

These statements of Beliefs support and clarify the Mission Statement of lowa Western Community College:
e Faculty, students, staff and community partners are equal stakeholders in the culture of our learning

community.

e Each and every individual has dignity and worth.
Community support depends upon identifying and meeting the diverse and changing needs of the people in

Southwest lowa.

Each person deserves opportunities for lifelong learning and growth.

Open, honest communication through word and action builds credibility and trust.
Striving for excellence defines the effort of the entire college community.
Cooperative partnerships foster college and community growth.




History

On June 7, 1965, area school legislation was
approved by the 61st General Assembly of lowa,
creating the community college system. A proposal to
establish lowa Western Community College was
authorized by the county Boards of Education of
Cass, Fremont, Harrison, Mills, Page, Pottawattamie
and Shelby counties and was submitted to the State
Board of Public Instruction. In February of 1966
approval of Merged Area Xlll, lowa Western
Community College was granted by the State Board
of Public Instruction with campus sites at Council
Bluffs and Clarinda.

Accreditation

The College is accredited as a post-

secondary institution by the Higher Learning
Commission. Individuals should direct their
guestions, comments or concerns to The Higher
Learning Commission, 230 South LaSalle Street,
Suite 7-500, Chicago, IL 60604, (800) 621-7440 or
(312) 263-0456.

Council Bluffs Campus

Instructional services at the Council Bluffs Campus
include a comprehensive Arts and Sciences program
with classes offered days, evenings, and weekends,
as well as online. Also available are a multitude of
Career and Technical programs. In addition, support
services are provided in the areas of academic
support, tutoring, learning resources, and disability
services.

Council Bluffs Campus
lowa Western Community College
Box 4-C, 2700 College Road
Council Bluffs, 1A 51502
(712) 325-3200 or
(800) 432-5852 (toll-free nationwide)

Centers

The College offers Arts and Sciences courses at the
Clarinda Center as well as the Cass County
(Atlantic), Page/Fremont County (Shenandoah), and
Shelby County (Harlan) Centers. In addition, the
Clarinda Center and the Shelby County Center offer
a nursing program. Each center also offers a wide
range of continuing education classes in such areas
as cosmetology, secretarial and office occupations
training, real estate and insurance, business
management, consumer education, recreation, and
many others.

Clarinda Center
lowa Western Community College
923 East Washington Street
Clarinda, IA 51632
(712) 542-5117 or
(800) 521-2073 (lowa toll-free)
Cass County Center
lowa Western Community College
705 Walnut Street
Atlantic, IA 50022
(712) 243-5527
Larry and Bunny Buss Regional Center
lowa Western Community College
115 S Harrison Street
Missouri Valley, 1A 51555
Page/Fremont County Center
lowa Western Community College
1001 W. Sheridan Ave.
Shenandoah, 1A 51601
(712) 246-1499
Shelby County Center
lowa Western Community College
1901 Hawkeye Ave., Suite 102
Harlan, 1A 51537
(712) 755-3568

Compliances

Americans with Disabilities Act and the
Rehabilitation Act

The Americans with Disabilities Act (ADA), Public
Law 101-336, was enacted on July 26, 1990, to
provide a clear and comprehensive mandate for the
elimination of discrimination against individuals with
disabilities. This federal legislation requires equal
treatment of people with disabilities in employment,
public services and transportation, public
accommodations, and telecommunication services.
Section 504 of the Rehabilitation Act of 1973, with vir-
tually identical purposes, applies to any college or
university that receives federal funds in any program.

lowa Western Community College, a public entity as
set forth in Title Il of the ADA, is subject to the
requirements of the Americans with Disabilities Act.
Title Il of the ADA prohibits discrimination against
qualified individuals with disabilities with regard to the
services, programs, and activities at lowa Western
Community College. lowa Western Community
College is also prohibited from discrimination against
individuals with disabilities in its employment
practices pursuant to Title | of the Americans with
Disabilities. Individuals with disabilities have a right to



request accommodation. For more information,
contact the Coordinator of Disability Services.

Americans with Disabilities Act and
Section 504 Grievance Policy and
Procedure

lowa Western Community College ("IWCC") is
committed to providing equal opportunity to persons
with disabilities and meeting its obligations under
Title 1l of the Americans with Disabilities Act
Amendments Act ("ADA"), 42 U.S.C. § 12131, and
Section 504 of the Rehabilitation Act of 1973
("Section 504"), 29 U.S.C. § 794. As part of that
commitment, IWCC has adopted this internal
grievance procedure providing for the prompt and
equitable resolution of complaints alleging any
conduct prohibited by the ADA or Section 504.

This Policy and Procedure applies to discrimination
and/or harassment that violates the ADA or Section
504 carried out by students or employees of IWCC or
third parties over whom IWCC has control. An
example of such conduct includes, for example,
solely by reason of a disability, excluding a student
from participating in, denying the benefits of, or being
subjected to discrimination under any program or
activity sponsored by IWCC. Qualified individuals
with disabilities may also be entitled to a reasonable
modification, including an academic adjustment, as
necessary to ensure that a policy, procedure, or
requirement does not discriminate on the basis of
disability. For more information see the IWCC
Reasonable Accommodation Policy posted on ROC.

Complaints should be addressed to the Director of
Student Assistance:

2700 College Road
Council Bluffs, IA 51503
712-325-3200
equity@iwcc.edu

Complaints must meet the following requirements:

1. The complaint should be filed in writing or
verbally and contain the name and address
of the person filing it, and a description of the
conduct that allegedly violates the ADA or
Section 504.

2. The complaint should be filed within 30
calendar days after the complainant
becomes aware of the alleged conduct.
However, IWCC may consider complaints
filed later than 30 calendar days depending
on the circumstances.

3. The Director of Student Assistance or their
designee will conduct an appropriate

investigation of the complaint. The
investigation will be informal but thorough,
affording all interested persons and their
representatives, if any, an opportunity to
submit evidence relevant to the complaint.

4. A written determination and a description of
the resolution, if warranted, will be issued by
the Director of Student Assistance or their
designee and a copy forwarded to the
complainant and the appropriate campus
authority no later than 30 calendar days after
the completion of the investigation.

5. The Director of Student Assistance or their
designee will maintain the files and records
relating to the complaints filed. The files and
records are confidential and are accessible
only to individuals with a legitimate need for
such access.

6. The complainant may request
reconsideration of the determination within
10 working days of receiving notice of the
determination to the Dean of Advising and
Academic Success/ADA Coordinator for
Students with Disabilities.

7. Filing a complaint under this procedure with a
reasonable basis to believe the alleged
conduct violates the ADA or Section 504 is a
protected activity. Retaliation against anyone
who files such a complaint or who assists an
individual in filing such a complaint is strictly
prohibited. Any person engaged in such
retaliation may be subject to appropriate
discipline.

8. Use of this grievance procedure is not a
prerequisite to pursuing other remedies, such
as the filing of an ADA/Section 504 complaint
with the responsible federal department or
agency.

9. These rules will be construed to protect the
substantive rights of interested persons,
meet appropriate due process standards,
and assure that IWCC complies with Section
504 and the ADA and their implementing
regulations.

Reasonable Accommodation Policy

Students with a documented or obvious "disability" as
defined by the Americans with Disabilities Act
Amendments Act ("ADA"), 42 U.S.C. § 12131, et seq.,
and Section 504 of the Rehabilitation Act of 1973
("Section 504", 29 U.S.C. § 794, may be entitled to a
reasonable accommodation, modification, or
academic adjustment.

A disability for purposes of this Policy means a
physical or mental impairment that substantially limits
one or more major life activities and, in some cases,
having a record of such an impairment. Impairments
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include, for example, disorders or conditions affecting
the neurological or musculoskeletal systems, special
sense organs, respiratory, cardiovascular,
reproductive, digestive, genitor-urinary, hemic,
lymphatic, or endocrine systems, or the skins.
Impairments also include mental or psychological
disorders, including mental retardation, organic brain
syndrome, emotional or mental iliness, and certain
learning disorders. Major life activities include, for
example, caring for oneself, performing manual
tasks, seeing, hearing, eating, sleeping, walking,
standing, lifting, bending, speaking, breathing,
learning, reading, concentrating, thinking,
communicating, and working.

Reasonable Accommodation Requests

IWCC will provide reasonable accommodations,
modifications, or academic adjustments to the known
limitations of an otherwise qualified student with a
disability. It is the responsibility of the student with a
disability to inform IWCC that they are in need of an
accommodation, modification, or academic
adjustment. Students who believe they are entitled to
a reasonable accommodation, modification, or
academic adjustment must contact the Disabilities
Services Coordinator at:

2700 College Road

Council Bluffs, IA 51503
(712) 325-3299
disabilityservices@iwcc.edu

Students must provide reliable documentation from
appropriate, licensed professionals and/or
educational information such as Individual Education
Plan (IEP), 504 plan, Summary of Progress (SOP) or
other information about a student's education and
accommodation history to support their request. Any
cost of obtaining documentation is the responsibility
of the student. If the initial documentation is
incomplete or inadequate and an interview of the
student interview does not provide the necessary
information, IWCC has the discretion to request
additional information necessary to make an
educated decision as to whether the student is
entitled to an accommodation, modification, or
academic adjustment.

Determination Of Need And Reasonableness Of
Requested Accommodation

Accommodations, modifications, or academic
adjustments will be granted to students who
demonstrate a disability-based need for the
accommodation, modification, or academic
adjustment to enable the student to have an equal
opportunity to attain the same level of performance or
to enjoy equal benefits and privileges as are available
to similarly-situated individuals without a disability.

Evaluation of performance, including admissions
decisions, course examinations and other measures
of achievement, will be provided with appropriate
reasonable accommodations or modifications to
ensure that the evaluation represents achievement
rather than reflecting the impact of disability.

IWCC is not required to provide an accommodation,
modification, or academic adjustment if it would result
in an undue hardship or fundamentally alter any
program, policy, or service provided by IWCC.

Direct Threat

IWCC is not required to permit a student with a
disability to participate in or benefit from its programs
or services if the student presents a "Direct Threat."
"Direct Threat" means a significant risk to the health
or safety of others that cannot be eliminated by
reasonable accommodation.

If a student with a disability is engaged in threatening
behavior caused by their disability, IWCC will
determine if the student is a "Direct Threat." In
making this determination, IWCC will make an
individualized assessment that relies on current
medical knowledge or on the best available objective
evidence regarding: (1) the nature, duration, and
severity of the threat; (2) the probability that injury will
occur; and (3) whether a reasonable accommodation,
modification, or auxiliary aid or service exists that will
mitigate the threat. IWCC will appoint a committee of
at least three persons with experience in the area of
disability accommodation and student services to
make the decision as to whether a student is a
"Direct Threat." Under exceptional circumstances
when the student's medical documentation is
insufficient standing alone for the group to determine
if the student is a "Direct Threat," the group will
engage a person with appropriate medical and/or
psychological training and experience to assist the
committee in making this decision.

Under exceptional circumstances, including but not
limited to, when safety is of immediate concern,
IWCC may take interim adverse action against the
student to stop any threat pending a final decision as
to whether a student is a "Direct Threat." If such
interim adverse action is taken, IWCC will provide the
student reasonable notice of the basis for the
adverse action and notice that the student will be
provided full due process before a final decision is
made to permanently exclude them from the program
or service because they are a "Direct Threat."

Grievance Procedure

Any student may seek reconsideration of a
determination under this Policy through the IWCC
Americans with Disabilities Act and Section 504
Grievance Policy and Procedure found on the
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Disability Services Page on ROC and in the Student
Code of Conduct, Discipline, and Appeals Procedure
section of the Student Handbook.

Civil Rights Act

The lowa Western Community College (Merged Area
XIII) filed assurance of compliance with Title VI of the
Civil Rights Act of 1964 on September 9, 1966, and
accepts all requirements imposed by or pursuant to
the regulation. No person in the United States shall,
on the ground of race, sex, color, creed or national
origin, be excluded from participation in, be denied
the benefits of, or be otherwise subjected to
discrimination under any program or activity offered
by the College. lowa Western Community College
adheres to the principle of equal education and
employment opportunity without regard to race, color,
creed, religion, national or ethnic origin, ancestry,
genetic information, physical or mental disability, age,
sex, sexual orientation, gender identity or expression,
pregnancy, marital status, veteran status, AIDS/HIV
status, citizenship, or medical condition, as those
terms are defined under applicable laws.

Drug-Free Schools and Communities
Amendments to the Drug-Free Schools and
Communities Act of 1989 require documentation of
services and awareness for drug-free schools and
communities. The College has filed a Drug Pre-
vention Program Certification document with the U.S.
Department of Education as required by Public Law
101-226. The College will comply with all
requirements of this act. For more information, con-
tact the Dean of Student Life.

Title IX - Sex and Gender Discrimination
lowa Western Community College will not
discriminate on the basis of the sex or gender of a
person in its education programs or the activities it
operates; further, the College will not discriminate on
the basis of a person's sex or gender in regard to its
admissions policies or in the employment of
personnel. For more information or to file a complaint,
please visit our Title IX page.

Sexual Misconduct: Sexual Harassment
Policy

lowa Western Community College does not
discriminate on the basis of sex or gender, as
required by Title IX of the Educational Amendments
of 1972. lowa Western Community College is com-
mitted to having a positive learning and working
environment for its students and employees and will
not tolerate sexual or gender-based discrimination,
which includes sexual harassment and sexual
violence. Sexual and gender discrimination is also
referred to as sexual misconduct. It is the policy of
lowa Western Community College to comply with

lowa Code Chapters 708 and 709 of the Title XVI
Criminal Laws and Procedures. Inquiries regarding
sexual and gender-based discrimination can be
directed to lowa Western's Title IX Coordinator or to
the U.S. Office of Civil Rights. Please refer to our
Sexual Harassment Policies for more information.

Clery Act Compliance Statement

In compliance with the Jeanne Clery Disclosure of
Campus Security Policy and Campus Crime Statistics
Act, lowa Western Community College publishes its
Annual Security and Fire Safety Report by October
1st of each year. The Dean of Student Life will
prepare and distribute this report which includes
statistics for the previous three years concerning
reported crimes that occurred on-campus; in certain
off-campus buildings or property owned or controlled
by IWCC; and on public property within or
immediately adjacent to and accessible from the
campus. The report also includes institutional policies
concerning campus security, such as policies
concerning alcohol and drug use, crime prevention,
the reporting of crimes, sexual assault and other
matters. A copy of this report can be obtained from
the Dean of Student Life, the Campus Safety and
Security ROC page, or by clicking the following link:
Annual Security and Fire Safety Report.

Admissions

lowa Western Community College will admit all
individuals who are high school graduates, or the
equivalent, or who have successfully completed a
high school equivalency diploma. In order to
complete the process for admission, students must
submit or complete the following:

Application for Admission. Students must submit a
completed Application for Admission to the Office of
Admissions or apply online at www.iwcc.edu. There
is no application fee.

High School Transcript. Degree-seeking students
must submit official high school or high school
equivalency transcripts. An official transcript includes
the graduation or completion date of the high school
diploma or high school equivalency diploma. The
student should contact the high school from which
they graduated, or the institution which they earned
their high school equivalency diploma, to request that
transcripts be sent. Students may register for their
first semester of classes without official high school
or high school equivalency transcripts on file.
However, lowa Western Community College requires
official transcripts to be eligible for potential financial
aid disbursement and registration of future
semesters.



College Transcripts. Students must submit an official
transcript from each college or university they
attended, even if they do not wish to have credit
evaluated or transferred. In order to be official,
transcripts must be sent directly from the institution
where credit was earned to the lowa Western
Community College Records and Registration Office.

Placement Test Scores. Test scores are not required
for admission to the College. However students who
have taken a standardized college aptitude test, like
the ACT, should have their most recent scores sent
to the Office of Admissions. Test scores, in addition
to previous coursework and non-cognitive
assessment results, are utilized by advisors to help
determine placement into appropriate math and
English courses.

Additional Program Requirements. Program-specific
requirements and/or prerequisites may need to be
met prior to admittance to a program. In addition,
program-specific requirements and/or prerequisites
may need to be met prior to enrollment in a program,
including, but not limited to, a health
history/physician's certificate. Programs may require
drug screening and a criminal records check to
comply with clinical site mandates. Conviction of
certain criminal activities may prohibit students from
being eligible to sit for licensure/certification exams.

Additional Requirements for Applicants for Whom
English is Not the First Language. College applicants
for whom English is not the first or native language
must provide one of the following forms of English
language assessment for admission: standardized
college test scores (e.g. TOEFL, IELTS, SAT, ACT,
SEPT) or academic achievement/proficiency in
English as evidenced by secondary and post
secondary transcripts. Alternatively, students may
provide documentation proving they originate from or
have completed education in one of the Waiver
Countries..

Additional Requirements for International Applicants.
International students must be 17 years of age or
older and submit official secondary school and
college transcripts with English translation. Also,
international students must satisfy all requirements to
receive the 1-20 form, including proof of adequate
financial resources.

Readmission

A student who previously attended lowa Western
Community College and has been absent for at least
one semester, excluding the summer term, may be
required to apply for readmission. Students who wish
to be readmitted will be expected to complete all
applicable requirements, including submitting

transcripts for other colleges attended since the last
attendance at lowa Western Community College.
Readmission to Career and Technical programs will
be subject to the availability of space and an
evaluation of previous progress.

Location of the Office of Admissions
Although the Office of Admissions is located at the
Council Bluffs campus, you may obtain information
about the College and submit applications at the
main campus or at any of the four centers.

Office of Admissions

lowa Western Community College

Box 4-C, 2700 College Road

Council Bluffs, IA 51502

(712) 325-3277 or (800) 432-5852 (toll-free
nationwide)

Student Classification

Upon admittance to the College, students are
classified according to their academic intentions as
indicated on their Application for Admission.

Degree-seeking Student

A student who is seeking a degree must select an
academic program of study. Degree-seeking students
are classified under either Arts and Sciences or
Career and Technical areas of education.

Visiting Student

If you are a college student regularly enrolled at
another college or university and want to take a
course or courses to immediately transfer back to
that institution, you may be accepted to lowa Western
Community College as a visiting student. Please note
that transcripts may be required for registration.
Visiting students are not eligible to receive financial
aid from lowa Western.

Non-Degree/Adjunct Student

If you are a student seeking personal or professional
development with no intention of earning a degree,
you may be accepted to lowa Western Community
College as an adjunct student. Adjunct students may
not be full-time. Please note that transcripts may be
required for registration. Non-Degree/Adjunct
students are not eligible for financial aid.

High School Student

A high school student in grades 9-12, who is deemed
proficient by his or her high school, may be accepted
to the College to take a course or courses through a
variety of joint enrollment options including but not
limited to those afforded through Senior Year Plus
legislation, as written in lowa Code 281.21. High



school students are required to submit a high school
application signed by an official at the high school,
and may be required to submit a copy of their high
school transcript.

Resident/Non-Resident Classification

A student enrolling at lowa Western Community
College shall be classified as resident or non-resident
of the State of lowa for purposes of tuition
assessment. This classification is determined by the
Director of Admissions at the time of application and
admission to the College. This classification shall be
based upon information furnished by the student and
all other relevant information available about the
student.

Non-Resident Exemptions

A veteran of military service or the National Guard, or
his or her spouse or dependent child, shall be
classified as a resident if one of the following
conditions is met: 1.) the veteran has separated from
a uniformed service with an honorable discharge or a
general discharge, is eligible for benefits, or has
exhausted benefits, under the federal Post-9/11
Veterans Educational Assistance Act of 2008 or any
other federal authorizing veteran educational benefits
program, or 2.) the individual is an active duty military
person, or activated or temporarily mobilized National
Guard member, or 3.) the individual is a covered
person under Section 702 of the Veterans Access,
Choice, and Accountability Act of 2014 or subsequent
legislation. Students may be required to submit a
DD214, current military orders, birth certificate, tax
return, marriage certificate, and/ or Affidavit of
Domestic Partner Relationship in order to qualify for
the exemption. Additionally, a person, or his or her
spouse or dependent child, who has moved to the
state of lowa as the result of military or civil orders
from the federal government, and the minor children
of such persons, are entitled to immediate lowa
residency status.

Change of Residency Status

The student shall remain a non-resident for tuition
purposes unless the student changes his or her
permanent residence to the state of lowa and
submits a Request to Change Residency Status to
the Registrar. In order for the Request to Change
Residency Status to be considered, an address
change must be on file with the Records and
Registration Office. The Request to Change
Residency Status must be submitted within the first
week of the term for which the change is sought. In
order for the request to be granted, the student must
also submit a brief statement explaining his or her
main purpose in moving to the state of lowa, as well
as three supporting documents that include a date 90
days prior to the start of the term for which the

change is sought. A student who is in the state of
lowa primarily for educational purposes cannot be
granted residency status.

Records & Registration

For the purposes of this catalog, regular-term classes
are defined as sixteen-week classes that follow the
semester dates on the Academic Calendar as
approved by the Board of Trustees.

Registration Process

New students and returning students (students who
have experienced a break in enroliment) are required
to register for classes with the assistance of an
Admissions Advisor. Most new, returning, and
continuing students (students who have not
experienced a break in enrollment) can register for
classes online through Student Self Services in lowa
Western Community College's online student portal,
Reiver Online Campus (ROC). Assistance is
available, and encouraged, through an assigned
academic advisor. Class attendance is not permitted
until the registration process has been completed.
Registration dates and instructions are available in
ROC and at the Records and Registration Office.

Late Registration

Students have until the day before the start of a term
or session to complete their initial registration. To
provide students with the best chance to succeed,
students are not allowed to register once the term or
session has begun regardless of whether or not the
class has met. This policy applies to the fall and
spring terms, as well as all accelerated sessions,
including summer and winterim.

Changes in Registration

Changes in registration include adding and dropping
classes. Students can make changes to their
registration online through Student Self Services in
ROC through the first week of a semester. Students
who wish to make changes to their schedule after the
first week of the semester must complete a Change
of Registration form, secure a signature from their
assigned advisor, and then take the completed form
to the Records and Registration Office before the
correlating deadline. A change in registration is not
official until it is received by the Records and
Registration Office. It is the responsibility of the
student to see that all forms, with appropriate
signatures, reach that office.

Adding a Class

After initial registration, students may add a regular-
term day class to their schedule through the first



week of the term, and they may add a regular-term
night or weekend class prior to the second meeting of
the class. Deadlines for adding all classes are posted
online at www.iwcc.edu and in ROC, and they are
also available at the Records and Registration Office.
After the posted deadline for adding a class has
passed, students may register for classes under
extenuating circumstances only with the permission
of the appropriate Academic Division Dean. Regular
tuition and fees will be charged for all added classes.

Dropping a Class

Students may drop a class from their schedule any
time up to the posted last day to drop for the term in
which the class is scheduled. Specific drop dates are
posted online at www.iwcc.edu and in ROC, and they
are also available at the Records and Registration
Office. Students who drop a class before the term
begins will display no activity for that class on their
transcript. Students who drop a class after the term
begins will display a grade of "W" for that class on
their transcript. Please refer to the Refund of Tuition
and Fees section of this catalog for information
regarding the financial impact of dropping a class.

Sixteen-week term: A student may drop a class
through the twelfth week of a sixteen-week term.

Eight-week term: A student may drop a class
through the sixth week of an eight-week term.

Interim classes: A student may drop an interim class
through three-fourths of the length of the class.

Students who fail to drop by the aforementioned
deadlines must remain enrolled in scheduled classes.
Failure to attend class once registered does not
cancel registration or tuition and fees. Failure to drop
a class will potentially result in a failing grade being
recorded on the student's transcript.

Official Withdrawal from College

Withdrawing from college means dropping all classes
for which a student is registered in any given
semester. Students who find it necessary to withdraw
from college may do so through Student Self
Services in ROC through the last day to drop.
Students who need to withdraw from college can also
complete a Withdrawal Form, secure a signature
from their assigned advisor, and then take the
completed form to the Records and Registration
Office before the last day to drop, as outlined above.
Specific drop dates are posted online at
www.iwcc.edu and in ROC, and they are also
available at the Records and Registration Office.
Students who withdraw from college before the
semester begins will display no activity for those
classes on their transcript. Students who withdraw
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from college after the semester begins will display a
grade of "W" for those classes on their transcript. A
withdrawal is not official until it is received by the
Records and Registration Office. It is the
responsibility of the student to see that all forms, with
appropriate signatures, reach that office.

Students who register for classes but do not plan to
attend must do one of three things prior to the first
day of the semester in order to avoid being subject to
Administrative Withdrawal or potentially receiving
failing grades: withdraw online through Student Self
Services in ROC, complete a Withdrawal Form, or
notify the Records and Registration Office in writing.
Failure to attend class once registered does not
cancel registration. Students who fail to withdraw by
the last day to drop must remain enrolled in
scheduled classes. Failure to officially withdraw from
college will potentially result in failing grades being
recorded on the student's transcript.

Please refer to the Refund of Tuition and

Fees section of this catalog for information regarding
the financial impact of withdrawing from college.
Information is also available in ROC.

Medical Withdrawal from College

A student who documents medical reasons for
withdrawing from classes will be permitted to
withdraw from classes, with a "W" recorded on the
transcript, beyond the official drop date. The student
must present a document from an appropriate
medical professional citing the reason for the
required withdrawal. The document must list the date
of the first medical visit and the date the student will
be permitted to return to regular classes. The request
for withdrawal must be presented prior to the last day
of the semester for which the withdrawal is desired.
The student must withdraw from all classes
scheduled in the semester of the request. No refund
will be given in the case of a medical withdrawal.

Administrative Withdrawal

The college may administratively withdraw a student
at any point in a semester or term, from a single class
or multiple classes, for reasons that include but are
not limited to the following: non-attendance, non-
payment, and violations of the student code of
conduct.

Administrative Withdrawal for Non-
Attendance

Students who are administratively withdrawn for non-
attendance will be subject to an Administrative
Withdrawal Fee of $10.00 per registered credit hour
at the time of the withdrawal, and will not be charged
tuition and college service fees. Students who are
administratively withdrawn for non-attendance will not



receive a grade and, therefore, will display no activity
for those classes on their transcript. Students who
are administratively withdrawn for non-attendance
are eligible to register for classes in the current term
or any subsequent term after paying their balance in
full. However, they will not be eligible to re-enroll in
the classes from which they were administratively
withdrawn.

Administrative Withdrawal for Non-
Payment

Students who are administratively withdrawn for non-
payment will be subject to an Administrative
Withdrawal Fee of $10.00 per registered credit hour
at the time of the withdrawal, and will not be charged
tuition and college service fees. Students who are
administratively withdrawn for non-payment will
receive a grade of "W" for those classes, which will
display on their transcript. Students who wish to
continue in classes from which they were withdrawn
may re-enroll in those classes prior to the end of the
semester or term after making payment for full tuition,
college service fees, and late fees. Students who re-
enroll in classes will receive a Re-enroliment Refund
equal to one half of the assessed Administrative
Withdrawal Fee.

Administrative Withdrawal for Violations
of the Student Code of Conduct

Students who violate the student code of conduct are
subject to disciplinary sanctions, including
administrative withdrawal from a single class or
multiple classes, as well as the imposition of regis-
tration restrictions at the course, discipline, or
program level. Registration restrictions may also limit
students' access to register for classes based on the
course delivery method. Students who are
administratively withdrawn for violations of the
student code of conduct will be charged full tuition
and fees for the classes from which they were
administratively withdrawn. Students who are
administratively withdrawn for violations of the
student code of conduct will receive a grade of "W"
for that class or for those classes, which will display
on their transcript. Eligibility to register for classes in
subsequent terms and sessions will depend on the
violation. Students who have been sanctioned with a
registration restriction will have a registration hold
placed on their account, and they will be required to
register for classes through the Records and
Registration Office after meeting with their assigned
advisor or designated college official. Students who
are eligible to register for classes in subsequent
terms or sessions may do so after paying their
balance in full. Some students will not be eligible to
register for classes in subsequent terms and
sessions.
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Repeating a Course

Students may repeat a course as many times as they
wish for an improved grade. However, students may
not repeat a course and then choose the better of the
grades. The most recent grade will be used to
determine the cumulative grade point average, and
only credits from the repeated course will be counted
toward graduation requirements. Courses taken at
other institutions are accepted for replacement of
courses taken at lowa Western. However, the original
grade will remain on the student's lowa Western
record and will be used to determine the cumulative
grade point average.

Academic Transcripts

Official transcripts may be ordered online through the
National Student Clearinghouse,
www.studentclearinghouse.org, for a nominal fee. No
transcript of credit will be issued until all financial and
other obligations to the College have been met.
Unofficial transcripts are available to students
through Self Services in ROC, and can be requested
at the Records and Registration Office. Unofficial
transcripts provided by the Records and Registration
Office will be marked "Student Copy".

Legal and Preferred Name

lowa Western Community College recognizes that
some students choose to identify themselves within
the campus community with a preferred first name
that differs from their legal name. As long as the use
of the preferred first name is not for the purpose of
misrepresentation, the College acknowledges that a
preferred name can and should be used wherever
possible, except when use of legal name is required
for college business or legal need.

Legal Name Change

Students who wish to change their legal first, middle,
and/or last name must request the change through
the Records and Registration Office. Legal name
changes require legal documentation, including legal
ID, driver's license, passport, birth certificate, court
order or other legal document, or marriage license.
Examples of use of required use of legal name during
the course of college business include college
transcripts, employment and payroll documents,
financial aid documents, account statements, and
immigration documents.

Preferred Name Change

Students who wish to add or change their preferred
first name must request the change through the
Records and Registration Office. After a change to
preferred first name has been processed, it may be
necessary to request a new ID card, username,
and/or email account name through the Help Desk.
Preferred first name will be used whenever possible



during the course of college business, including but
not limited to course rosters, student/staff ID cards,
housing records, and IWCC email accounts. Itis a
violation of this policy to indicate a preferred name for
the purposes of misrepresentation or fraud. Fraud
and misrepresentation may also violate lowa Western
Community College Code of Conduct. In some situ-
ations, it may be necessary for students who have
changed their preferred name to clarify that their
preferred name is different from their legal name.

Retention of Student Records

lowa Western Community College retains the official
academic record of enrollment and credit earned in
the college's credit programs (transcript) in
perpetuity.

Students who believe there is an inaccuracy in their
official academic record (transcript) must notify the
Records and Registration Office immediately. After
student enrollment documents are destroyed, the
official academic transcript cannot be changed. The
transcript is the final, accurate record of academic
accomplishment.

Access to Student Information

Student rights concerning access to education
records are spelled out in Federal Public Law 98-380
as amended by Public Law 93- 568 and in
regulations published by the Department of
Education. The law and regulations require
educational institutions to:

e Provide students the opportunity to inspect
their education records.

e Provide students the opportunity to challenge
through a hearing the content of their
education records if it is believed that they
contain information that is inaccurate,
misleading, or in violation of the right of
privacy. Grades are not subject to challenge.

e Limit disclosure of information from the
student's record to those who have the
student's written consent or to officials
specifically permitted within the law, such as
college officials and - under certain
conditions - local, state, and federal officials.

e Students who wish to grant access to their
education and/or financial records may do so
by submitting an Access to Student
Information Consent Form to the Records
and Registration Office. Access to education
records is limited to the following elements of
the student's education record: class
schedule, transcript of final grades, and
progress reports. Access is given only at the
Records and Registration Office and only
when the person presents photo

12

identification. Under no circumstances will
information be disclosed over the phone.
Access to financial records is limited to the
following elements of the student's financial
record: grants, loans, financial aid
documents, statements and billing. Access is
given by Financial Aid and the Cashier by
phone only when the designated person
provides the privacy code established by the
student. The authorization is valid while the
student is enrolled at lowa Western
Community College. The consent to release
information may be revoked at any time by
written request from the student.

e The student may assign Proxy access by
completing the form on the Student Self-
Service page on ROC. Access to education
records is limited to the following elements of
the student's education records: progress
reports and final grades. Access to financial
records is limited to the following elements of
the student's financial record: account
activity, account summary, make a payment,
financial aid information, and tax information.
The student selects which elements the
Proxy will be able to access. Access may be
revoked at any time by the student.

The federal Family Educational Rights and Privacy
Act of 1974 (FERPA) prohibits lowa Western from
releasing protected information on current or former
students to external third parties for purposes of
solicitation without students' express written
permission. No exceptions to these prohibitions are
permissible pursuant to this policy statement. lowa
Western is permitted to disclose, without consent,
information considered to be "directory” information.
In effort to protect the privacy of current and former
students, lowa Western typically does not honor
third-party requests for Directory Information, even
though the college is permitted to do so, unless the
release of information unless required by law, court
order, or through data-sharing agreements. The
following information is considered to be

Directory Information:

student's name

address

phone number

program of study

participation in officially recognized activities
athletic team members' weight and height
dates of attendance (start and end of
semester)

degrees

e awards received

e most recent previous educational institution
attended



e enrollment status (full-time, part-time, or not
enrolled)

Students who object to the disclosure of any of the
above information may notify the Records and
Registration Office in writing. Students may file a
complaint with the Department of Education if they
believe that their rights under the law have been
violated and if efforts to resolve the situation through
lowa Western Community College appeal channels
have proven unsatisfactory.

Paying for College

e Tuition Schedule e Types of Financial

e Fee Schedule Aid

e Payment e Awarding Process
Arrangements e Eligibility

e TouchNet e Satisfactory
Automatic Academic
Payment Plan Progress (SAP

e Reiver Card Policy)

o Refund of Tuition e Return of Federal
and Fees Financial Aid

e Tuition Credit for Funds
Active Military e Scholarships

Duty e Veteran Services
e Application e Vocational
Procedures Rehabilitation
o Application Dates e Workforce

Investment Act

Tuition and Fees

Tuition and fees are assessed to a student's account
upon registration. For the purposes of this catalog,
regular-term classes are defined as sixteen-week
classes that follow the semester dates on the
Academic Calendar as approved by the Board of
Trustees.

Tuition Schedule

lowa Resident
Non-lowa Resident
International Student

$201.00 per credit hour
$206.00 per credit hour
$206.00 per credit hour

Fee Schedule

College Services Fee $17.00 per credit hour
Administrative Withdrawal Fee $10.00 per credit hour

First Time Enroliment Fee $35.00
Payment Plan Fee $25.00
Late/Missed Payment Fee $25.00
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Additional fees may be assessed for other services,
as well as for specific programs and courses. The
Board of Trustees reserves the right to change the
tuition and fee schedule at any time without prior
notification to either applicants or students.

Payment Arrangements

Payment arrangements that cover the entire balance
of a student's account, including tuition, fees, campus
housing, and meal plans, must be made each
semester by the payment deadline. The payment
deadline is posted online and is available at the
Business Office. Payment arrangements include
Financial Aid, paying in full, setting up an automatic
payment plan through TouchNet, or a combination of
these options. Payment in full can be made online
through TouchNet, over the phone with a debit card
or credit card, by mail with a check, or by going to the
Cashier's window and paying with cash, check, debit
card, or credit card. The College reserves the right to
administratively withdraw students who fail to make
payment arrangements by the payment deadline.
Students who fail to make payment arrangements by
the Payment Deadline may be assessed a monthly
Late/Missed Payment Fee until payment
arrangements have been made.

TouchNet Automatic Payment Plan

lowa Western Community College partners with a
company called TouchNet to offer students an
Automatic Payment Plan to help them finance their
education. The payment plan must be set up every
semester by the payment deadline, and it is available
under the following terms and conditions: the student
must have a balance of $200 or more; the payment
plan must be used only for tuition, fees, books and
supplies, campus housing, and meal plans; the
student must enroll in the plan online and pay a $25
fee; and the student must make all payment
installments as scheduled. Specific dates for
payment are posted online and are available at the
Cashier's Window. The College reserves the right to
administratively withdraw students who fail to meet
the terms and conditions of the payment plan.

Reiver Card

lowa Western Community College Partners with
Bank Mobile Disbursements to offer students college
refund options with two choices for financial aid and
tuition refund delivery: electronic deposit to another
bank account or electronic deposit to a Bank Mobile
Vibe account. All lowa Western Community College
students, except high school students, who are
enrolled in 6 or more credits, will receive a Refund
Selection Kit during their first semester of enroliment.
This kit contains a Reiver Card which can serve as a
school ID as well as a personal code for making the
student's refund preference selection. Once it arrives,



the student will need to visit www.ReiverCard.com to
select a refund preference. If the student chooses to
select a direct deposit to another bank account, the
refund will be processed by Bank Mobile
Disbursements to the bank account specified. If the
student chooses to open a Vibe account, the Reiver
Card will be activated as a functioning Debit Mas-
terCard® and linked to the student's Vibe account.

Refund of Tuition and Fees

Students who officially withdraw from college or drop
classes before the first calendar week of a regular
term will be refunded all tuition and fees, including
first-time enrollment, college services, program, and
course fees. Students who withdraw from college or
drop classes during the first week of a regular term
will be refunded all tuition and fees except the first-
time enroliment fee. Students who withdraw from
college or drop classes during the second week of a
regular term will be refunded fifty percent of tuition as
well as fifty percent of program and course fees;
neither college services fees nor the first-time
enrollment fee will be refunded. Even if a student
adds a class in place of the one that is dropped, no
fees will be refunded on the dropped class. Students
who withdraw from or drop classes after the second
week of a regular term will not be refunded any tuition
or fees. Deadlines for refund of tuition and fees for all
terms and sessions are posted online at
www.iwcc.edu and in ROC, and they are also
available at the Records and Registration Office.

Tuition Credit for Active Military Duty
Students called to active military duty may be
provided tuition credit for courses in which they are
currently enrolled and cannot complete. In order to
receive the tuition credit, the students must request
one of the following options: 1.) apply current tuition
and fees to a future term, 2.) receive a full refund for
current term, 3.) arrange with each instructor a
procedure for completion of course requirements,
agreeing to a time limit consistent with college in-
complete procedures, or 4.) receive a partial tuition
and fees credit for classes for which completion
arrangements are not possible.

The request for tuition credit must be made in writing

to the Registrar, and must be accompanied by a copy
of the Involuntary Activation Mobilization Orders from
the military unit of assignment.

Financial Aid

lowa Western Community College provides financial
aid to students needing help in financing their college
education. Most financial aid is awarded to students
who demonstrate financial need. Through
coordination with federal and state agencies,
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assistance is available in the form of grants, loans,
and college work study.

Application Procedures

The student must first complete an Application for
Admission to lowa Western Community College.
Financial aid cannot be awarded until the student is
accepted to a program of study leading to a degree,
certificate, or diploma. The student must then
complete a Free Application for Federal Student Aid
(FAFSA). The FAFSA is available online at
www.fafsa.gov and must be completed in order for
the college to determine eligibility for grants, loans,
and college work study. Within a week of submitting
the FAFSA, the student, as well as any colleges
listed on the FAFSA, will receive a Student Aid
Report (SAR). The SAR summarizes the financial
information the student entered on the FAFSA, and it
is used by the college to determine how much federal
and state aid to offer the student. The Financial Aid
Office may be required to request forms and
documentation from the student, such as federal tax
transcripts, in order to determine eligibility. Finally,
the student will receive a Financial Aid award
notification, which is prepared and sent by the lowa
Western Community College Financial Aid Office.
The award notification indicates all types of financial
aid for which the student is eligible. If the student
wishes to borrow from the loan program, the student
will need to authorize his or her loans in ROC in
addition to completing Loan Entrance Counseling and
a Master Promissory Note.

Application Dates

The Free Application for Federal Student Aid
(FAFSA) may be submitted anytime during the year.
However, priority consideration will be given to
application information received by the dates below.
Application information received after these dates is
processed only as funding allows. Students who want
maximum consideration for financial aid should apply
early so the required information is received in the
Financial Aid Office by the following dates:

Fall Semester May 1
Spring Semester November 1
Summer Term March 1

The Financial Aid Office will make every effort to
meet the financial needs of each qualified student.
The amount of assistance will depend on enrollment
and eligibility criteria, as well as the availability of
federal, state, and other agency funds.

Types of Financial Aid

There are three major types of financial aid available:
Grants, which are awarded on the basis of need and

do not need to be repaid; Loans, which are awarded



on the basis of need and/or eligibility and must be
repaid once the student leaves college or does not
continue in college on at least a half-time basis; and
Employment (College Work Study), which is awarded
on the basis of need and requires work for paid
wages. Sources of Financial Aid include the State of
lowa and the United States Federal Government.

Awarding Process

Each applicant will receive an award notification that
indicates his or her financial aid eligibility. This award
notification will be sent only after requested forms
and verification documents have been received and
reviewed, and eligibility has been determined. Forms
and documents required for verification, as
determined by the Federal Government or the lowa
Western Community College Financial Aid Office,
often include, but are not limited to, federal tax
transcripts, proof of citizenship status, and proof of
selective service registration.

Financial aid funds will be used to pay tuition, fees,
campus housing, meal plans, and books, in that
order. Any balance of remaining funds will not be
released directly to the students before the fourth
week of class. Balances will be released only after all
institutional bills have been paid in full. The e-Cashier
Automatic Payment Plan is also available for
students whose financial aid award does not cover
their account balance.

Eligibility

In order to be eligible to receive Federal Student Aid,
the student must meet eligibility requirements. The
student must be a "declared student,” which is
defined as a student who has applied for admission
to a program of study offered by the College, has met
the requirements for admission to the program, and
been accepted into the program. The student must
also be enrolled in an eligible program, which is
defined as a program of study that admits declared
students who are either high school graduates or
have received a high school equivalency diploma.
The eligible program must also offer a degree,
diploma, or certificate. In addition, the student must
be enrolled in eligible courses. Only courses required
for graduation from an eligible program will qualify for
financial aid eligibility. Non-credit classes do not
qualify for aid eligibility, and credits received by
transfer or credit by exam, including CLEP, do not
count as eligible courses for financial aid. Students
receiving aid may repeat a course once after
receiving a grade of A, B, C, D, P, or Q.

Satisfactory Academic Progress (SAP
Policy)

lowa Western has established a Satisfactory
Academic Progress (SAP) policy in accordance with
federal financial aid regulations. These regulations
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require a student to move toward the completion of a
degree, diploma, or certificate within an eligible
program when receiving financial aid. Federal
financial aid regulations state that all periods of
enrollment count when assessing progress,
regardless of whether or not aid was received.

Timing/Frequency of Satisfactory
Academic Progress Calculation

Satisfactory Academic Progress for financial aid
recipients will be calculated after each term of
attendance.

Satisfactory Academic Progress
Standards

As required by federal financial aid regulations, lowa
Western's Satisfactory Academic Progress policy has
three standards by which a student's cumulative
academic record must be compared. To be
considered in compliance, a student must meet all
three standards outlined in the policy.

Standard 1: Pace of Completion

A student must achieve a minimum pace. Pace is the
percentage of total attempted credit hours that are
completed. A student must complete at least 67% of
cumulative credit hours attempted. Pace is calculated
by dividing the cumulative number of completed
credits by the cumulative number of attempted
credits. Grades of A, B, C, D, and P are considered
completed for purposes of financial aid. Grades of F,
I, Q, and W are not considered completed for
purposes of financial aid.

Standard 2: Cumulative Grade Point Average
A student must earn and maintain a minimum
cumulative grade point average of 2.00.

Standard 3: Maximum Timeframe

A student must complete a degree, diploma, or
certificate within a 150% timeframe. Timeframe is
calculated by multiplying the total number of credits
required for the degree, diploma, or certificate by
150% (e.g. an associate degree that requires 64
credits must be completed with a maximum of 96
credit hours). Hours attempted are the sum of all
credit hours recorded at lowa Western, all transfer
hours accepted for credit toward the applicable
program of study, all developmental education
credits, all ESL credits, all courses passed by
examination, and all credit earned through prior
learning. All periods of the student's enrollment
count, even periods in which the student did not
receive financial aid.

Satisfactory Academic Progress Statuses



A student will be assigned one of four Satisfactory
Academic progress statuses each term which
determines a student's eligibility for financial aid.

Status 1: Good Standing

This status is assigned to a student who meets all
three Satisfactory Academic Progress standards or
who applies for financial aid for his or her first term of
attendance at lowa Western. To remain in Good
Standing, a student must meet all three SAP
standards each term. A student in Good Standing is
eligible for financial aid.

Status 2: Warning

This status is assigned to a student after his or her
first term of not meeting the minimum pace of
completion and/or minimum cumulative grade point
average. A student on Warning is eligible for financial
aid.

Status 3: Termination

This status is assigned to a student when he or she
has two consecutive terms of not meeting the
Satisfactory Academic standards. A student on
Termination is not eligible for further financial aid.

Status 4: Probation

This status is assigned to a student when his or her
financial aid appeal has been approved. A student on
Probation is eligible for financial aid.

Treatment of Courses for Satisfactory
Academic Progress

When it comes to assessing and calculating
Satisfactory Academic Progress, the college treats
various courses and credit opportunities in a manner
that is specific to each.

Audited Courses

A student may not use financial aid to pay for audited
courses. The credits earned through audited courses
do not count toward the number of attempted credits
or the number of earned credits. They do, however,
count toward the maximum timeframe.

Repeated Courses

A student may use financial aid to repeat a course
that he or she failed, which is defined as earning a
grade of a "F" or a "Q". A student may also use
financial aid to repeat a successfully completed
course one time. Successful completion of a course
is defined as earning a grade of "D" or higher; it also
includes "P" grades. Repeated courses count in the
calculation of pace of completion, grade point
average, and maximum time frame.

College Level Examination Program (CLEP)
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A student may not use financial aid to pay for CLEP
exams. The credits earned through CLEP count as
attempted and earned credits and they count toward
the maximum timeframe, but they do not affect the
cumulative grade point average.

Transfer Courses

Credits transferred to lowa Western from another
institution count as attempted and earned credits,
and they count toward the maximum timeframe. They
do not, however, affect cumulative grade point
average.

English-as-a-Second
Courses

ESL courses count in the calculation of pace of
completion and cumulative grade point average, and
they count toward the maximum timeframe.

Language  (ESL)

Developmental Courses

A student admitted into a financial-aid-eligible
program is eligible to receive federal aid for up to 30
developmental credit hours. Developmental credit
hours count as attempted and earned credits, and
they count toward the maximum timeframe. They
also affect the cumulative grade point average.

Concurrent Enrollment Courses

A high school student enrolled in lowa Western
courses that will apply toward his or her high school
graduation requirements and earn him or her credits
at lowa Western at the same time is not eligible for
federal aid. When a concurrent enrollment student
graduates from high school, enrolls in a financial-aid-
eligible program at lowa Western, and applies for
financial aid, credits for lowa Western courses taken
under a concurrent enrollment program count as
attempted and completed credits and they count
toward the maximum timeframe. These credits also
affect the cumulative grade point average.

Earning an Additional Degree

Once a student has earned an academic credential
(certificate, diploma, or associate degree) at the
college, he or she may pursue additional academic
credentials. The maximum timeframe standard still
applies. Once a student reaches the maximum
timeframe for his or her declared program of study,
he or she will be placed on financial aid termination
and an approved appeal is required to receive further
financial aid.

Student Notification

Financial aid recipients will be notified of their status
once Satisfactory Academic Progress is calculated



after the end of each term. Notice will be sent to his
or her official lowa Western email.

Reinstatement of Good Standing

A student can return to Good Standing by raising his
or her cumulative grade point average to 2.00 or
higher and by raising his or her cumulative credit
completion rate to 67% or higher, as long as he or
she has not reached or exceeded the maximum
timeframe for his or her program of study.

Financial Aid Appeal Process

To regain eligibility for financial aid after Termination,
a student is required to attain a minimum cumulative
grade point average of 2.00 or higher and/or to raise
his or her pace of completion to 67% at his or her
own expense. The student may also appeal
Termination status by completing a Termination
Appeal Form and Academic Improvement Plan.

Circumstances for Appeal

A student may submit a written appeal documenting
the special circumstances that prevented him or her
from meeting the three minimum standards. Special
circumstances that may be considered include:
personal illness or accident, serious illness or death
within immediate family, or other circumstances
beyond the reasonable control of the student.

Filing an Appeal

The student must complete an appeal form, which is
available online at www.iwcc.edu. In addition, appeal
forms are available at the Welcome Center. An
Academic Improvement Plan is required as part of
the appeal process. The student will be directed to
meet with an Enroliment Advisor to develop an
Academic Improvement Plan that must be submitted
with the appeal.

After review by the Satisfactory Academic Progress
Committee, a written response of the Committee's
decision will be communicated to the student by a
notice sent to his or her official lowa Western email. If
approved, the student will have his or her financial
aid reinstated; however, he or she will remain on
Probation for the next term.

A student on Probation must pass all of his or her
classes each term and achieve a 2.00 term grade
point average or he or she will be placed

on Termination. A student must follow the Academic
Improvement Plan until his or her record meets the
minimum Satisfactory Academic Progress standards.
If a student fails to follow the Academic Improvement
Plan, he or she will be placed on Termination after
the next Satisfactory Academic Progress calculation.

Filing an Appeal of the Satisfactory
Academic Progress Committee's Decision
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A student who is denied an appeal may appeal the
decision of the Satisfactory Academic Progress
Committee to the Director of Financial Aid. The
Director will review the written appeal with a
Satisfactory Academic Progress Committee member
and respond to the appeal within 72 hours from the
date the appeal was received. In order to be
considered, the appeal must have documentation
that was not part of the original appeal to the
Satisfactory Academic Progress Committee. The
Director's decision of this appeal is the final step of
the Financial Aid Appeal Process.

Return of Federal Financial Aid Funds
Students who receive Title 1V financial aid (Federal
Pell Grant, Federal Supplemental Educational
Opportunity Grant, and Federal Direct loans) are
subject to federal return of Title IV funds statutes.
These regulations apply to recipients of Title IV
financial aid who completely withdraw from college or
who stop attending all classes during the enrollment
period. The College must determine the amount of
Title IV financial aid the student earned and return
the unearned aid to the respective federal financial
aid programs. Unearned aid will be returned to the
federal programs in the following order: Loans
(Federal Unsubsidized Loans, Federal Subsidized
Loans, and Federal PLUS Loans), Grants (Federal
Pell Grant and Federal Supplemental Educational
Opportunity Grant), and then other Title IV funds. The
College must return the funds as soon as possible
but must do so no later than 45 days after the
College determines the withdrawal date or last date
of attendance.

If a student officially withdraws from the college prior
to completing 60% of the semester, financial aid
awards will be adjusted accordingly and unearned aid
will be returned to the appropriate federal financial
aid program. If a student officially withdraws from the
college after completing 60% or more of the
semester, no financial aid adjustment or return of
funds is necessary. The percent of the semester
completed is based on calendar days from the first
day of the semester through the last scheduled day
of finals. This includes weekends and mid-semester
breaks of less than five days.

Financial Assistance

Scholarships

Both institutional and privately funded scholarships
are administered by lowa Western Community
College. lowa Western Community College
scholarships are awarded on the basis of academic
achievement, community and/or extracurricular
involvement and financial need. lowa Western
scholarship opportunities are available for new and



continuing students, and students can apply through
a single application that is available online. Upon
completion of the application, students will be
considered for all available scholarships. The
deadline for consideration for the fall semester is
April 22, and deadline for consideration for spring
semester is November 15. Applications remain on file
for one academic year. All scholarship recipients
must be a high school graduate, or the equivalent, or
have received a high school equivalency diploma.
More information regarding the availability of and
application procedures for the various scholarships is
available online.

Veteran Services

lowa Western Community College is committed to
assisting all students who are eligible to receive
Veterans Administration educational entitlements.
Staff members are available to assist in the
application process as well as any activity that is
unique to Veterans Administration requirements.
Inquiries concerning eligibility and pay should be
made directly to the Regional Veterans
Administration Office (1-888-442-4551) by the
student. Additional information is also available at
www.gibill.va.gov.

Veterans Benefits and Transition Act of 2018, Section
103 Compliance: lowa Western Community College
will ensure that students using Chapter 31 (Veterans
Education and Rehabilitation Benefit) or Chapter 33
(Post 9/11 Veterans Education Benefit) will not be
imposed any penalty including 1) the assessment of
late fees; 2) the denial of access to classes; 3)
libraries or other institutional facilities and/or 4) the
requirement that a Chapter 31 or Chapter 33
recipient borrow additional funds to cover the
individual's ability to meet his or her financial
obligations to the institution due to the delayed
disbursement of a payment by the U.S. Department
of Veterans Affairs.

Vocational Rehabilitation

Vocational Rehabilitation provides assistance through
the area vocational rehabilitation office. The student
must contact the office for application information.
Eligibility for the Federal Pell Grant program must be
determined to receive Vocational Rehabilitation
assistance.

Workforce Investment Act

Workforce Investment Act funds, which can help pay
for tuition as well as housing, transportation, and
childcare costs, may be available for students who
meet the eligibility requirements of the Act. For more
information and application materials, please call
(712) 325-3210.
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Academic Information

Student Responsibility for Catalog

Information

Each student is responsible for the information
contained within this catalog. Failure to read the
regulations will not be considered sufficient reason
for noncompliance with such regulations.

The Board of Trustees of lowa Western Community
College reserves the right to revise and modify any
curriculum, instructional program, and/or course of
study without prior notification of applicants or
students. Such revisions and modifications will apply
to prospective students and may be applicable to
students currently enrolled.

General Education Philosophy

General education courses are an important
component of the community college learning
experience. General education imparts common
knowledge, promotes intellectual inquiry, and
stimulates the examination of different perspectives,
thus enabling people to function effectively in a
complex and changing world.

General education is not exclusively related to a
student's technical or professional field but is the part
of a degree or diploma program that prepares
students to meet personal, social, and lifelong
learning needs. At lowa Western Community College,
the goal of general education is to enhance the
development of the individual into a responsible,
understanding, and productive citizen. The inte-
gration of career goals, with a knowledge of culture,
society, global issues, and challenges, will prepare
the student for his or her place in the future.

General education requirements will vary by program
of study. Students should refer to the degree
requirements section of the catalog for specific
requirements.

Arts and Sciences/College Transfer

Programs

All Arts and Sciences college transfer students must
select a program of study, and they are encouraged
to seek an associate degree. Each program of study
is designed to provide the opportunity to explore in
depth a specific area of academic interest. The
Associate of Arts and Associate of Science degrees
are transferable to four-year institutions. Each of the
Arts and Sciences programs have been developed by
the faculty in that specific field and are to be used as
guidelines for student planning and academic
advising.

Career and Technical Programs
A career and technical program is a professionally
developed sequence of learning experiences



designed to prepare students for inmediate entry into
the workforce. Graduates of these programs receive
certificates, diplomas, or Associate of Applied
Science degrees. Students enrolling in Career and
Technical programs are required to consult with the
program chair to develop their individual program
plans. In many instances, a carefully developed
program plan provides for transferability of courses
leading to a Bachelor's degree.

Academic Load

Twelve or more credit hours is considered full-time
status for the fall and spring semesters, as well as
the summer session. The normal course load for a
student expecting to graduate with an Associate in
Arts, Associate in Science, or Associate in General
Studies degree is 15-16 credit hours per semester.
Students in Career and Technical programs must
follow the approved curriculum.

Students are limited in the number of hours they may
carry. In the fall and spring semesters, students in
Arts and Science programs may take up to 20 hours,
and students in Career and Technical programs may
take up to 21 hours. In the summer term, all students
are limited to 12 hours. This limitation is intended to
help the student, and, if good scholarship is
demonstrated, a petition for increased load may be
granted in subsequent terms. Students who wish to
petition for an academic overload should meet with
an Academic Advisor in the Advising and College
Success Programs department.

Academic Classification

A student's academic classification is determined by
the number of semester credit hours of academic
credit he or she has earned. A student who has
earned 1 through 32 credits is classified as a
freshman, and a student who has earned 33 or more
credit hours is classified as a sophomore.

Attendance Policy

Attendance will be taken and recorded for every class
meeting. Instructors are responsible for developing
and implementing their own system and forms for
recording class attendance that can be checked and
verified by sources from both on and off campus.
These include, but are not limited to, lowa Western
Community College Student Services Personnel, the
Veterans Administration, federal, state, county,
private human services agencies, and scholarship
granting organizations. This policy is subject to the
limitations as outlines in The Family Educational
Rights and Privacy Act.

Arranged Course Study

Students may enroll in a course on an individual
basis with special permission of the appropriate
Division Dean and the Vice President of Academic
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Affairs. Normally, this will only be permitted when a
specific course has not been scheduled during the
semester or when a serious schedule conflict has
occurred.

Audit Course Study

Audit enrollment in courses provides students the
opportunity to attend class as a non-credit participant.
Audit enrollments require that the student and
instructor agree about what portion(s) of the course
the student plans to audit and the requirements the
instructor has about the student's class attendance
and participation. If the student fulfills the agreement
for the audit, the student will receive the symbol of
"N" (Audit) for the course and it will be entered on the
student's academic transcript. If the student does not
fulfill the audit agreement, the Records and
Registration Office, upon request of the instructor, will
delete the course from entry on the student's
academic transcript. The audit enrollment symbol
carries no credit or grade point value and is not
eligible for student financial aid. With the permission
of the instructor, academic dean and the Records
and Registration Office, a student may change from
credit enroliment status to audit status through the
twelfth week of the semester or comparable summer
semester period. Once a student opts to audit a
course, the audit status cannot be changed to receive
a letter grade. Registration procedures and fees are
the same as for regular class enroliment. Students
taking courses for credit may displace auditors if the
courses are full. Courses that cannot be audited
include:

e Internships
e Practicums
e Clinical courses
e Arranged courses
e Courses with the following prefixes:
o ADN
o AGV
o AVM
o DEA
o DHY
o ECE
o HSC
o MAP
o PNN
o SUR

Cooperative Education/Internship Programs
Students may earn and apply up to eight semester
hours of cooperative education and/or internship
credit toward a degree or diploma.

Cooperative Education

This program enables students to participate in
periods of off-campus work experience closely



related to classroom theory and educational goals.
Cooperative Education students may or may not be
paid for their services, depending on an agreement
between employer and student. Cooperative
Education stems from the principle that the vast world
of experience has a lot to offer students and can
enhance classroom learning. Work experience
contributes to the development of positive work
habits such as honesty, punctuality, courtesy,
cooperative attitudes, and willingness to learn. Some
work experience may modify ideas and plans
concerning career choices.

All Cooperative Education courses require approval
of the program chair. In addition, the student must
have successfully completed a minimum of twenty
semester hours toward their degree and have
achieved a grade point average of 2.0 or greater.

Internships

This program enables students to participate in
periods of off-campus work experience closely
related to classroom theory and educational goals.
Students participating in the internship may or may
not be paid for their experience, depending on the
agreement between employer and student. The
internship provides the opportunity for the student to
enhance his or her education by gaining actual work
experience in his or her program of study. The
experience contributes to the development of positive
work habits such as honesty, punctuality, courtesy,
cooperative attitudes, and willingness to learn.
Technical skills are enhanced.

All internship courses require approval of the
program chair. Students must have successfully
completed a minimum of twenty semester hours in
their program and have achieved a grade point
average of 2.0 or greater.

Alternative Credit

When applicable, lowa Western Community College
awards alternative credit to students who have
attained knowledge and skills through experience
and training outside the traditional college classroom,
including non-collegiate institution training, such as
armed forces and service schools, and non-credit
courses. Students may also earn credit by
demonstrating proficiency through successful
completion of standardized examinations and depart-
mental exams.

Credit by Standardized Examination

Students may earn and apply credit hours toward an
associate degree, diploma or certificate by meeting
minimum score requirements, as recommended by
the American Council on Education (ACE) College
Credit Recommendation Service, on approved
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subject-matter tests of the College Level Examination
Program (CLEP), Advanced Placement (AP), and
DSST (formerly DANTES). All test scores must be
sent directly from the testing agency to the College.
Only credit that can be applied toward the student's
degree requirements will be transcripted. Credit
received by standardized examinations may not be
used to satisfy the residence credit requirement for
any degree, diploma or certificate. A maximum of 30
credit hours will be transcripted for CLEP credit. The
credit is recorded on the student's transcript without a
grade, and, therefore, will not be calculated in the
student's G.P.A.

Credit by Departmental Examination

An lowa Western Community College student may,
by requesting and receiving approval of the
appropriate program chair and academic dean,
challenge an lowa Western Community College
course for which there is no College Level
Examination Program (CLEP) test. Credit by
departmental examination is a means of being
granted alternative credit by satisfactorily
demonstrating subject-matter competency through an
examination developed, administered, and evaluated
by college faculty. Before seeking approval to take a
departmental examination, a student should be
prepared to show evidence that he or she has
attained equivalent knowledge and skills through
work experience, training, or non-credit programs and
courses. The student will be assessed 50% of tuition
for a challenged course and must pay prior to
attempting the departmental exam; charges are not
rescinded, nor is payment refunded, if the student
does not successfully challenge the course. A course
may be challenged by departmental examination one
time only. A course may not be challenged if the
student has already received a grade in the course at
lowa Western Community College. The credit for a
successfully challenged course, defined as a grade of
"C" or higher on the departmental examination, is
recorded on the student's transcript with a grade of
"T" and, therefore, will not be calculated in the
student's G.P.A. Credit received by departmental
examination shall be used to fulfill degree, diploma
and certificate requirements. Course credit by
departmental examination may not be used to satisfy
the residence credit requirement for any degree,
diploma, or certificate. Students challenging courses
are hereby given notice that credit awarded by
departmental examination may not be accepted for
transfer by other institutions.

High School Articulation

Students may earn college credit for an lowa
Western Community College career and technical
program by demonstrating knowledge and skills while
in a high school career and technical program. Local



high school instructors and lowa Western Community
College instructors have mutually agreed upon the
competencies (knowledge and skills) and levels of
performance transferable between select high
schools and lowa Western Community College
programs.

Credit Through Training by Non-
Collegiate Institutions

An lowa Western Community College student may be
awarded credit for applicable armed service school
experiences and training, non-collegiate institution
training, or earned professional certifications and
licensures. Where applicable, credit shall be awarded
in accordance with The American Council on
Education's College Credit Recommendation Service,
the ACE Guide to the Evaluation of Educational
Experiences in the Armed Services, or other
approved organizations. Only credit that can be
applied toward the student's degree requirements will
be transcripted. Credit received through training by
non-collegiate institutions shall be used to fulfill
degree, diploma and certificate requirements. The
credit is recorded on the student's transcript without a
grade, and, therefore, will not be calculated in the
student's G.P.A. Credit received through training by
non-collegiate institutions may not be used to satisfy
the residence credit requirement for any degree,
diploma or certificate.

Credit Through Non-Credit Course
Completion

A student who completes a pre-approved non-credit
course section at lowa Western Community College
may be eligible to earn semester hour credit that can
be applied toward a degree, diploma or certificate. In
order for credit to be awarded, the non-credit course
must meet the competencies of a credit course, as
determined and approved by the appropriate
academic dean, as well as the Vice President of
Academic Affairs, prior to the start of each course
section offering. The student must successfully
complete the course, as defined in the pre-approval
process, in order for credit to be transcripted. The
credit is recorded on the student's transcript without a
grade, and, therefore, will not be calculated in the
student's G.P.A. Credit received by non-credit course
completion shall be used to fulfill degree, diploma
and certificate requirements. Credit received by non-
credit course completion may be used to satisfy the
residence credit requirement for any degree, diploma
or certificate. Transcription of such credit doesn't
indicate acceptance to the College; a student must
submit an application for admission and meet all
requirements for admission in order to enroll in credit
courses.

Testing
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The lowa Western Community College Testing
Center proctors tests for prospective, new, and
current lowa Western Community College students.
The Testing Center proctors a variety of exami-
nations, including tests requiring accommodations,
tests for online courses, College-Level Examination
Program (CLEP) tests, and lowa Dental Board
examinations. Students may be charged a fee for
proctoring services.

Military Science

lowa Western Community College offers Air Force
Reserve Officer Training Corps courses through the
University of Nebraska at Omaha and Army Reserve
Officers Training Corps courses through Creighton
University.

lowa Communications Network (ICN)

lowa Western Community College offers courses
over the ICN, an interactive technology that allows
college credit classes to be televised across our
district. The fiber optics sites include the Council
Bluffs campus, Clarinda Center, Cass County Center
(Atlantic), Shelby County Center (Harlan), and high
schools throughout Southwest lowa. The ICN
provides opportunities to enroll in college credit
classes without having to travel great distances.

Online Courses

lowa Western Community College offers a variety of
courses and degrees delivered entirely online. Online
courses allow lowa Western Community College to
deliver convenient education to citizens locally,
regionally and around the world. lowa Western
Community College delivers online classes through
Reiver Online Campus (ROC), lowa Western
Community College's student portal. Online courses
give students the utmost in flexibility and
convenience. More information regarding online
courses offered at lowa Western Community College
is available online.

Hybrid Courses

lowa Western Community College offers hybrid
courses in recognition of ongoing changes in
education and technology. Students in hybrid courses
still spend time in the classroom; however, a portion
of the required classroom time is supplanted with
self-guided learning activities, usually through the use
of technology, including, but not limited to, online
instruction. These courses provide the flexibility of
self-guided learning without losing the personal
connection of face-to-face instruction.

Live Virtual Courses
Live virtual courses meet over Zoom at specific dates
and times. Students are required to participate online



during class times for lectures and other learning
activities. These scheduled experiences provide
students the opportunity to engage with faculty and
peers in real time. Live virtual courses also require
students to complete assignments online outside of
scheduled class time, and to have a reliable
computer with a camera, microphone, and internet
access. The section location after the course number
is identified by a "V," e.g., ENG-105-V01.

Interim Session Courses

lowa Western Community College offers at least one
interim session, lasting approximately two weeks,
each academic year. Since the number of days that
constitutes an interim session varies from year to
year, so too will the number of actual hours spent in
class. Course content will be delivered in a manner
conducive to learning for the length of the session.

Service-Learning and Community Service
Service-learning, community service activities, and
civic engagement are essential components of the
comprehensive education lowa Western Community
College provides its students. lowa Western
Community College offers a variety of ways for
students to learn how to become active citizens in
both the local community and in our larger diverse
global society. lowa Western Community College
students participate in service-learning projects
connected to courses, provide valuable community
service for local nonprofit organizations, and are
encouraged to become active in civic issues.

Faculty and staff, in partnership with representatives
of nonprofit community organizations, design service-
learning projects based on two main objectives:

1. Meeting community needs, which helps
strengthen the community.

2. Advancing the students' understanding of
specific course content and related civic
learning objectives.

Strong reflective components are built into the course
not only to help students consider relationships
between their service and the course curriculum but
also to help students consider the impact their
service has on their personal values and professional
goals. There are more than one hundred nonprofit
agencies in Council Bluffs and the surrounding areas
that utilize volunteers on a regular basis. There are a
number of courses in a variety of disciplines at lowa
Western Community College that include a service-
learning component within their curriculum.

Course Numbering System
Beginning with the 2006 Fall semester, lowa Western
Community College converted to a statewide

22

common course humbering system. The lowa
community colleges developed a systematic num-
bering system for all credit courses offered by lowa
community colleges. The goal of the numbering
system is to facilitate transfer and articulation
processes for community college students in lowa.
Other colleges differ in their curriculum requirements.
Students anticipating transfer to another institution
are encouraged to plan a program of study in
accordance with the degree requirements of the
institution to which they plan to transfer. The
evaluation of credits for transfer is always made by
the accepting institution. Students receiving less than
a grade of "C" in any course may experience difficulty
in transferring such credit to another institution.

All courses in Arts and Science programs are
considered to be transferable to other institutions.
Career and Technical courses are designed to
prepare students for a specific occupation and are
not necessarily designed to be transferable.
However, lowa Western Community College has
transfer agreements for Career and Technical
courses with several institutions.

Unit of Credit

The semester hour is the basic unit of credit of lowa
Western Community College. A semester hour of
credit usually represents one hour of class work or
two to four hours of laboratory work each week for a
semester, although variation from this standard is
possible in some courses.

Grading System
The grading system used at lowa Western
Community College is stated below.

A Indicates superior work and excellent progress.
Indicates work and progress above the average

B standard.

C Indicates work and progress that meets the
average standard.

D Indicates work and progress below the average
standard.

= Indicates work and progress below the
minimum standard.

| Indicates that course requirements have not
been completed.
(This grade must be completed by the following
semester or the "I" will revert to an "F," unless
the instructor and student request that the
Records and Registration Office extend the time
limit.)

W Indicates withdrawal from the course. Grade is
not calculated in grade point average.

T  Indicates credit by exam.

N Indicates audit of a course - no credit granted.

X Repeated course. (Used prior to Fall 2003.)



P Pass.

Q No credit - no pass.
R Required - no credit.
L Laboratory.

OG On-going course.

Pass/No Pass Course Grading Policy
lowa Western Community College offers a limited
number of courses that can be taken on a pass/no
pass basis. In order for a course to be considered
specifically for pass/no pass grading, it must be
designated as a pass/no pass through curriculum
action and noted in the course description in the
college catalog.

The grade award for pass/no pass courses shall be:

P - Pass
Q - No pass/no credit

Credits earned through course work as P-Pass shall
count toward the total number of credits earned by
the student while enrolled at lowa Western
Community College. However, no numerical value is
assigned to a P-Pass grade. P-Pass course grades
are not used in calculating the student's term or
cumulative grade point average.

Grade Point System

A grade system is used to compute a student's grade
point average. The numerical value assigned to each
grade is as follows:

Each
semester
hour of A
Each
semester
hour of B
Each
semester
hour of C
Each
semester
hour of D
Each
semester
hour of F

4 points

3 points

2 points

1 point

0 points

A student's grade point average is computed as
follows:

1. For each course, multiply the credits earned
by the numerical value of the grade received
in that course.

2. Compute the sum of all grade points received
for all courses.
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3. Divide the total grade points by the number
of credits attempted. Disregard the credits
attempted for any course in whichan I, T, W,
P, Q, or N mark was received.

Transfer of Credit from Other Institutions
lowa Western Community College will accept the
credits awarded to a student who has done
successful work, defined as a "C" or higher, at an
accredited college or university whose institutional
accreditor is recognized by the United States
Department of Education. A grade of "C" or higher is
required for the credit to transfer, however, only the
credit will be transferred. Grades for transfer credit
will not affect the student's cumulative grade average
and will not appear on the student's lowa Western
Community College transcript. Courses taken for
pass/fail or satisfactory/unsatisfactory grades may
only be transferred if the pass or satisfactory grade is
equivalent to at least a "C" or higher. All acceptable
college credit will be evaluated by the Registrar and
then transfer credit applicable to the student's
program of study will be awarded. This transfer credit
information will be available upon request during the
initial term of enrollment.

The College will accept a maximum of sixteen
semester hours of Career and Technical credits as
elective credit only towards the Associate in Arts or
the Associate in Science degree. The College will
accept a maximum of thirty semester hours of Career
and Technical credits as elective credit only toward
the Associate of General Studies degree.

Official transcripts must be sent directly from the
institution where credit was earned to the lowa
Western Community College Records and
Registration Office. It is the responsibility of the
student to have international transcripts translated
into English and evaluated by World Education
Services (WES) or Educational Credential Evaluators
(ECE). Records submitted to the College as part of
the admissions procedure become part of the official
file and cannot be returned to the student or
forwarded to another institution.

lowa Western Community College cannot guarantee
how other colleges may treat the acceptance of
transfer credits.

President's Honor Roll

All full-time students who earn a semester grade
point average of 3.5 or above will be listed on the
President's Honor Roll.

Honor Society - Phi Theta Kappa

Students who have successfully completed a
minimum of twelve credit hours towards an
Associate's degree and who have a cumulative grade



point average of 3.5 or above will be invited to join
Phi Theta Kappa. This national honor society initiates
students during the fall and spring semesters of each
year. PTK graduates are eligible to wear the PTK
gold stole and tassel at graduation.

Graduation Requirements

Meeting Graduation Requirements
It is the responsibility of the student to know and to

observe the requirements of his or her curriculum and
the rules governing academic work. Although the
advisor will attempt to help the student make wise
decisions, the final responsibility for meeting these
requirements for graduation rests with the student.

In those instances where a student receives
information from an advisor that might have an
impact upon graduation requirements or application
of credits toward graduation, the student is advised to
secure such commitment in writing. It is further
advised that such commitment be retained by the
student until the sequence of events is such that it
would be no longer necessary to demonstrate the
establishment of such a commitment.

It is recommended that students have their credits
evaluated for graduation by the Registrar two
semesters before actual graduation. This is to ensure
all graduation requirements will have been met by the
time the student plans to graduate.

Continuous Enrollment Policy

Graduation requirements in effect at the time of a
student's initial enrollment will remain in effect as long
as the student is continuously enrolled at lowa
Western Community College. Continuous enroliment
is defined as consecutive fall and spring terms, and is
subject to a five-year limitation. If changes occur in
graduation requirements subsequent to initial
enrollment, the student may elect to graduate under
the most recent requirements. A student must satisfy
the most recent requirements if a break in enroliment
in the College for two or more consecutive semesters
occurs. Students who elect to change their major
must satisfy requirements in effect at the time of the
change.

Dual Degrees/Multiple Degrees

A student who has met the requirements for an
Associate's degree at lowa Western Community
College must complete a minimum of eighteen
additional semester hours at lowa Western
Community College for a second Associate's degree
and an additional eighteen semester hours for each
successive Associate's degree. The student must
meet all degree requirements as specified by each
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program. The student must submit a new Application
for Graduation for each degree, even when the
student wishes to have them conferred at the same
time.

Honorary Degree

The purpose of the Honorary Associate's degree is to
recognize individuals in the community who have
distinguished themselves through their professional
careers or who have made an outstanding
contribution to the college or the community.
Honorary degrees are awarded to individuals in the
following categories:

e Alumni who have achieved significant
success in their personal and public lives;

e Individuals from within the college's service
area who have contributed significantly to the
progress and development of the college;
and

e Citizens who have contributed significantly to
the progress and development of lowa
Western Community College.

Individuals are not eligible for this award if they are
currently employed by the college or serving on the
Board of Trustees. A separation from such
employment or service of at least two years is a
prerequisite for eligibility. Recommendations for such
honorary degrees shall be made to the President and
approval granted by the President and his Cabinet
prior to the award being made.

Graduation Application and Automatic

Graduation

Students who plan to earn a degree, diploma, or
certificate should submit a graduation application at
the beginning of the term in which they plan to
complete all requirements. At the conclusion of the
fall, spring and summer terms, as well as the winter
interim session, the Records and Registration Office
will verify final grades, and then students who have
completed graduation requirements for their program
of study will be marked as graduates on their official
transcript. Students who do not meet all requirements
for graduation will be promptly notified by the
Records and Registration Office, at which time a new
course of action for degree attainment will be
recommended.

In addition, at the conclusion of the fall, spring and
summer terms, as well as the winter interim session,
the Records and Registration Office will identify
students who have met graduation requirements for a
degree, diploma and/or certificate, and will
automatically graduate such students, even though
no application for graduation was submitted and
regardless of the major on file. These students will be



marked as graduates on their official transcript, and
they will be notified of their respective award.

Commencement

lowa Western Community College conducts three
commencement ceremonies each year. At the
Council Bluffs campus, winter commencement is held
in December, spring commencement is held in May,
and summer commencement is held in late July or
early August.

Although voluntary, participation in commencement is
strongly encouraged. In order to participate, students
must submit an application for graduation and
indicate on that application their intention to
participate, or otherwise notify the Records and
Registration Office of their intention to participate.
Participation does not guarantee that students will
officially graduate, as final grades are not verified and
final audits are not conducted until after the
ceremony.

Diplomas

Diplomas are mailed to the student's address on file
within four weeks of the conclusion of the term in
which students graduate, after final grades are
recorded and the Registrar has verified that all
requirements for graduation have been satisfied.
Diplomas are not presented at the commencement
ceremony. All financial obligations to the college must
be met before the college will release a student's
diploma. A student may order a replacement diploma
by notifying the Records and Registration Office; the
cost for the replacement shall be the student's
responsibility and it must be paid before a
replacement will be ordered.

Graduation with Honors

Any graduate who has attained a cumulative grade
point average of 3.5-3.69 shall be graduated with
"Honors." A graduate who has attained a cumulative
grade point average of 3.7-3.89 shall be graduated
with "High Honors." Graduates who have attained a
cumulative grade point average of 3.9 or above shall
be graduated with "Highest Honors." Honors will be
recognized on the official academic transcript.

Graduation Requirements

lowa Western Community College is authorized by
the State of lowa to grant the following degrees,
diplomas, and certificates upon satisfactory
completion of a specific curriculum or degree
program.

Associate of Applied Arts
Associate of Arts

Associate of Applied Science
Associate of General Studies
Associate of Science
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Diploma
Certificate

Continuing Education

The function of the Continuing Education Department
is to provide the citizens of southwest lowa with the
opportunity to meet their educational needs in areas
not provided through credit programs by the College.
The department provides career training programs,
customized training for business and industry, and a
variety of other programs intended to meet the
educational and training needs of individuals in
Southwest lowa.

Adult Learning Center

The Adult Learning Center is located in Kinney Hall
on the Council Bluffs campus. Class instruction in
Adult Basic Education, English as a Second
Language, and High School Equivalency Completion
(HISET) and testing. Similar programs are provided in
Atlantic, Harlan, Shenandoah, and Clarinda.

Educational Opportunities

The Continuing Education Department provides
short-term career training, customized training,
consulting services, and educational programs for
individuals as well as business and industry located
in southwest lowa. Programs are available in a
variety of areas, including apprenticeship, technical
skills, plant maintenance, electrical code, personal
computer, welding, management, supervision and
many more. In addition, the Continuing Education
Department offers career supplemental education, re-
licensure courses as approved by the lowa license
boards for almost 30 professions or occupations, and
court mandated courses such as Driver Improvement
Program (DIP) classes and Driving Unimpaired (DUI)
classes. Other driver training includes MOPED and
motorcycle training, school bus driver certification,
and driver's education. Class instruction is also avail-
able in a number of other areas, including, but not
limited to, family and consumer sciences, and
hobbies and recreation.

Continuing Education Units (CEU)

The CEU is a method of recording and accounting for
an individual's participation in continuing education
courses, seminars, and programs. Its purpose is to
provide a mechanism by which most continuing
education activities can be recorded. One CEU is
earned through ten contact hours of participation in
an organized continuing education activity. Through
the use of CEUs, a person will be able to accumulate,
update, and transfer a record throughout life as
he/she increases proficiency in a career or moves
toward personal educational goals. CEUs are



accumulated automatically with course registration.
Contact the Continuing Education Office to request a
CEU transcript.

Student Success
Opportunities

Because students come to lowa Western Community
College with diverse backgrounds and interests, the
College provides a wide variety of services and
activities to make sure that every student has the
best possible chance to succeed and grow while
participating in the various instructional programs
offered by the College. Students who have questions
about any of the services offered or about how to
access the services should contact the various
departments on the Council Bluffs campus or the
center director. Students can also access information
online in ROC.

Advising
Academic Advising

Upon registering for their first semester, all students
are assigned an advisor in their program of study.
Student advisees are ultimately responsible for all
aspects of their education, including course selection
and awareness of their current academic status;
however, advisors can provide guidance and
assistance regarding program and graduation
requirements. In addition, students should feel that
they can freely discuss personal interests, values,
and goals with their advisor and should seek their
advisor's assistance in developing academic, social,
and career goals. Students should always consult
with their advisor before making any important
academic decision, such as changing a program of
study, adding or dropping courses, or withdrawing
from school. Advisor assignments and advisor
contact information are accessible online in Student
Self Services.

Career Planning

The Career and Transfer Services Center offers
students a variety of services and resources that are
designed to help them make informed decisions
regarding career selection. These resources also
provide an opportunity for students to make a
connection between a program of study, or major,
and the related job possibilities. Services include but
are not limited to resume writing assistance, career
exploration tools, and interview preparation
assistance.

Transfer Planning
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The Career and Transfer Services Center offers
valuable resources and assistance to students who
intend to transfer. These resources include a transfer
web site, trained academic advisors, one-on-one and
group visits from four-year colleges and universities,
transfer fairs, and articulation (transfer) agreements.
Students who intend to transfer should begin the
planning process early in their academic careers to
help make informed decisions regarding their major
and the institution to which they ultimately plan to
transfer.

Student Support and Resources
Intercultural and International Students

The Office of Admissions provides services for
students outside the United States seeking F-1 visas
as well as services for non-native English speaking
students. Services include issuing the 1-20 form
(Certificate of Eligibility for Nonimmigrant Students).
English proficiency for all non-native English
speaking students is determined by this office. The
office also assists non-native English speaking
students with the application process, including
completing the Free Application for Federal Student
Aid. For more information, contact the Office of
Admissions.

Mental Health Support

lowa Western provides short-term, solution-focused
counseling services to help students cope with
stressors that are affecting their academic, career, or
personal success. Students are encouraged to seek
help for stressors including, but not limited to,
homesickness, depression, anxiety, relationships,
and other college related issues. Mental health
support services are offered for free through the
Office of Student Assistance.

Services for Students with Disabilities

In accordance with the Americans with Disabilities
Act (ADA), lowa Western Community College
provides reasonable accommodations to students
with documented disabilities. Staff will assist students
in arranging necessary access and/or academic
accommodations. Students who request an
accommodation must have disability documentation
on file with the Coordinator of Disability Services prior
to receiving accommodations. Therefore, students
are strongly encouraged to provide documentation of
their disability and make arrangements early in their
semester registration process in order to receive
timely services. All disability documentation files are
kept strictly confidential. For more information,
contact the Disability Services Office.

TRiO/Student Support Services



TRIO Programs, including Student Support Services,
are federal grant programs that are fully-funded by
the Department of Education under Title 1V of the
Higher Education Act of 1965. The overall goal of
TRIiO/Student Support Services is to support students
in continuing their education by increasing the
number of graduates and assisting students in
transferring to four-year institutions to obtain
baccalaureate degrees. Meant to assist
disadvantaged or underprepared students in
overcoming barriers to a post-secondary education,
TRIiO/Student Support Services provides academic
advising, career advising, access to Math/Science/
Writing Specialists, peer mentoring, transfer
assistance, financial aid assistance, financial literacy
advising, computer training, academic improvement
workshops, cultural and educational activities,
volunteer opportunities, and personal development
workshops. For more information, contact the
Director of TRiO/Student Support Services.

Tutoring

The Tutoring Center is located on the second floor of
the Student Center in the Cyber Library and offers
free academic assistance in a variety of

core subjects, as well as assistance with skills such
as test-taking, studying and organization & time
management. Peer tutors maintain regular hours and
are available on a walk-in basis. Also located in the
Tutoring Center are the Writing Center and
Professional Math Tutoring. lowa Western also
offers free 24/7 online tutoring through Canvas. For
more information about the free tutoring available to
all lowa Western Community College students,
contact the Tutoring Center.

College Services

In addition to the variety of services available for
students, the college offers many College Services.
Students who have questions about any of the
services offered or about how to access the services
should contact the various departments on the
Council Bluffs campus or the campus/center director.
Students can also access information online in ROC.

College Store

The College Store is located on the second level of
the student center. Students can rent or purchase
textbooks in store or online at iwcccollegestore.com.
Reiver Gear, supplies, food items, and student-priced
software are also available in the College Store.
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Cyber Library

lowa Western Community College provides 24/7
online access to full-text journal articles, books, and
other resources to students, faculty, and staff. The
Cyber Library, located on the Council Bluffs campus
on the second floor of the Student Center, is a
learner-centered environment that has laptops
available for check-out, individual study rooms, library
research assistance, assistance with MLA & APA
citation and format, free black & white printing, and
free wi-fi service. Library facilities are also available
for students at the Clarinda Center. For more
information, contact the Cyber Library.

Early Childhood Education Center

The lowa Western Community College Early
Childhood Education Center at Council Bluffs
provides a quality early childhood education program
on campus. The center is licensed by the Department
of Human Services and accredited by the National
Academy of Early Childhood Programs. For more
information, contact the Director of the Early
Childhood Education Center.

Food Service

The Food Service Department offers a variety of
services including buffet style meals, ala carte menu
choices, snacks, meal plans, and catering services.

Vocational Rehabilitation Services

Students with medical conditions or disabilities that
are either physical or mental may apply for services
from the State of lowa Rehabilitation Education and
Services Branch of the Department of Education.
Qualified students may receive services that include
medical diagnosis, counseling, assessment, post
secondary training, on-the-job training, career
planning, job placement, and employment follow-up.
Educational tuition and expense grants may be
provided for attendance at the College.

Workforce Development Resource Center
The Workforce Development Resource Center is
available to assist students who are seeking career
guidance and/or employment. Program graduates as
well as currently enrolled students can take
advantage of the services offered through the
resource center. These services include career
research, career assessment, job listings and access
to internet job search sites, resume preparation,
access to resource library materials and labor market
information, and skill upgrade programs. For more
information, please call (712) 242-2121 or visit the
resource center at 300 W. Broadway, Suite 13 in
Council Bluffs.



Campus Life

A college education expands a student's academic
and personal development. Supplementing both
areas are a number of extracurricular activities, which
include intramurals, social events, community events,
and student clubs and organizations. Students are
encouraged to participate and assist in the planning
of events through the various clubs and
organizations. For more information, contact the
Dean of Student Life.

Residence Life

Residence Life provides an atmosphere that
nourishes the learning, growth, and personal
development of each resident within a cooperative
community. Three types of housing are available at
the Council Bluffs campus. Students may choose to
live in the Reiver Suites, Reiver Village, or Reiver
Tower. The Reiver Suites are designed to house four
students comfortably with four bedrooms and two
bathrooms per suite. The apartment-style Reiver
Village is designed to house four students. A double
room in the Reiver Tower houses two male residents.
In addition to the services and facilities provided,
there are many activities, programs, and leadership
opportunities available in Residence Life to help
individuals, as well as the community, achieve
educational and personal goals. For more
information, contact the office of Residence Life.

Intramural Activities

lowa Western Community College provides a wide
range of intramural sports and recreation
opportunities for students at the Council Bluffs
campus. Team activities such as flag football, sand
volleyball, basketball, dodgeball, bowling, and
Ultimate Frisbee are offered throughout the year and
are free to all students. For more information on
intramural activities, contact the Dr. John and Jean
Marshall Wellness Center.
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Intercollegiate Athletics

Students at the Council Bluffs campus may
participate in the following intercollegiate varsity
athletic programs:

basketball, bowling, cross country, golf,
Women:soccer, softball, sport shooting, track and
field, volleyball

baseball, basketball, bowling, cross country,
football, golf, soccer, sport shooting, track
and field, wrestling

Men:

lowa Western Community College is a member of the
National Junior College Athletic Association (NJCAA)
and the lowa Community College Athletic Conference
(ICCAQ). Participants must meet all academic
requirements for participation, as outlined by both the
NJCAA and ICCAC.

Spirit Squads

Students at the Council Bluffs campus may
participate in two programs designed to support the
College's athletic teams, the Reiver Cheer Team,
which competes locally, regionally, and nationally,
and the Reiver Dance Team. The team members are
selected through tryouts. Contact the Athletic Office
for more information.

Choir/Band

The lowa Western Community College Music
Department offers a wide range of performance
ensembles in vocal and instrumental music. Students
are selected through audition for most ensembles.
For more information, contact the Music Department.

Theatre

The lowa Western Community College Theatre
Department offers opportunities for involvement in
two productions a year. Auditions for theatre
productions are open to anyone. Work on the produc-
tions can be for credit or non-credit. For more
information, contact the Theatre Department.



Programs of Study A-Z

Accounting Technician Diploma

Accounting: Accounting Technician program of study prepares students for a career in accounting as a general
ledger, accounts payable, accounts receivable or payroll clerk. The program is built on a solid base of accounting
theory and includes specialized courses in computer operations. Graduates of this program are awarded a diploma.
Students must complete the curriculum described below:

Recommended Course Sequence

First Semester
e ACC 121 - Principles of Accounting | 3.0 Credit(s)
BCA 212 - Introduction to Computer Business Applications 3.0 Credit(s)
or
CSC 110 - Introduction to Computers 3.0 Credit(s)
BUS 102 - Introduction to Business 3.0 Credit(s)
MAT 711 - Business and Financial Mathematics 3.0 Credit(s) 2
ENG 105 - Composition | 3.0 Credit(s)
Semester Total: 15.0 Credits

Second Semester
e ACC 122 - Principles of Accounting Il 3.0 Credit(s)
ACC 161 - Payroll Accounting 3.0 Credit(s)
ACC 311 - Computer Accounting 3.0 Credit(s)
FIN 121 - Personal Finance 3.0 Credit(s)
SPC 122 - Interpersonal Communication 3.0 Credit(s)
or
SPC 112 - Public Speaking 3.0 Credit(s)
BCA 142 - Spreadsheets 3.0 Credit(s)
or
BCA 152 - Comprehensive Spreadsheets 3.0 Credit(s)
Semester Total: 18.0 Credits

Summer

e MGT 195 - Workplace Empowerment 3.0 Credit(s)
Semester Total: 3.0 Credits

Total Semester Hours Required: 36.0
Notes: 2May substitute with MAT 121-MAT 227.
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Accounting: Para-Accounting, A.A.S.

Accounting: Para-Accounting program of study prepares students for a career in the field of accounting. Upon
graduation, students are able to analyze, communicate, distinguish, record and summarize economic events for a
profit-oriented and/or not-for-profit business entity. Fluency in oral and written communication is stressed. The
program offers advanced accounting computer courses allowing students to seek advanced level employment in
government offices, public accounting firms and general businesses. Graduates of this program are awarded an

Associate of Applied Science (A.A.S.) degree. Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

ACC 121 - Principles of Accounting | 3.0 Credit(s)
CSC 110 - Introduction to Computers 3.0 Credit(s)
or

BCA 212 - Introduction to Computer Business Applications 3.0 Credit(s)

BUS 102 - Introduction to Business 3.0 Credit(s)
MAT 711 - Business and Financial Mathematics 3.0 Credit(s) 2
ENG 105 - Composition | 3.0 Credit(s)

Semester Total: 15.0 Credits

Second Semester

ACC 122 - Principles of Accounting Il 3.0 Credit(s)
ACC 161 - Payroll Accounting 3.0 Credit(s)

ACC 311 - Computer Accounting 3.0 Credit(s)

FIN 121 - Personal Finance 3.0 Credit(s)

SPC 122 - Interpersonal Communication 3.0 Credit(s)
or

SPC 112 - Public Speaking 3.0 Credit(s)

BCA 142 - Spreadsheets 3.0 Credit(s)

or

BCA 152 - Comprehensive Spreadsheets 3.0 Credit(s)

Semester Total: 18.0 Credits

Summer

MGT 195 - Workplace Empowerment 3.0 Credit(s)

Semester Total: 3.0 Credits

Third Semester

ACC 211 - Intermediate Accounting | 3.0 Credit(s)

BUS 185 - Business Law | 3.0 Credit(s)

ACC 251 - Governmental and Nonprofit Accounting 3.0 Credit(s)
ECN 120 - Principles of Macroeconomics 3.0 Credit(s)

or

ECN 130 - Principles of Microeconomics 3.0 Credit(s)

ACC 932 - Internship 1.0 - 8.0 Credit(s) (2.0 Credits Required)
General Elective 3.0 Credit(s)

Semester Total: 17.0 Credits
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Fourth Semester
e ACC 221 - Cost Accounting 3.0 Credit(s)
e ACC 261 - Income Tax Accounting 3.0 Credit(s)
e PHI 142 - Ethics in Business 3.0 Credit(s)
or
PHI 105 - Introduction to Ethics 3.0 Credit(s)
ACC 932 - Internship 1.0 - 8.0 Credit(s) (2.0 Credits Required)
BUS 121 - Business Communications 3.0 Credit(s)
General Elective 3.0 Credit(s)
Semester Total: 17.0 Credits

Total Semester Hours Required: 70.0
Notes: 2May substitute with MAT 121-MAT 227.
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Agribusiness Administration Certificate

Agribusiness Administration prepares students for entry level positions in agribusiness organizations. Students gain
an understanding of production agriculture and the role of agribusiness in the economy. Students are provided
classroom instruction, lab, and field experience in order to pursue a career in agriculture business, administration or
accounting. Graduates of this program are awarded a certificate. Students must complete the curriculum described
below:

Recommended Course Sequence

First Semester
e AGA 181 - Introduction to Crop Science 3.0 Credit(s)
e AGS 113 - Survey of the Animal Industry 3.0 Credit(s)

e AGB 330 - Farm Business Management 3.0 Credit(s)
Semester Totals: 9.0 Credits

Second Semester

e AGB 101 - Agricultural Economics 3.0 Credit(s)

e AGB 466 - Agricultural Finance 3.0 Credit(s)

e MAT 711 - Business and Financial Mathematics 3.0 Credit(s)*
Semester Totals: 9.0 Credits

Total Semester Hours Required: 18.0
Notes: *May substitute with MAT 102 or higher.
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Agribusiness Management A.A.S.

Agribusiness Management program of study provides students with the opportunity to develop skills, abilities, and
an understanding of the technical aspects of agriculture and agribusiness. The program includes classroom
instruction, and lab and field experience opportunities. The program prepares students for a variety of career paths:
agribusiness, farm management, production agriculture, agricultural research, domestic agriculture, international
agriculture, and related sales and supply fields. Graduates of this program are awarded an Associate in Applied
Science (A.A.S.) degree. Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

AGA 181 - Introduction to Crop Science 3.0 Credit(s)

AGA 182 - Introduction to Soil Science 3.0 Credit(s)

AGP 333 - Precision Farming Systems 3.0 Credit(s)

AGS 113 - Survey of the Animal Industry 3.0 Credit(s)

MAT 711 - Business and Financial Mathematics 3.0 Credit(s)*

Semester Total: 15.0 Credits

Second Semester

AGA 280 - Crop Development, Production, and Management 3.0 Credit(s)
AGB 101 - Agricultural Economics 3.0 Credit(s)

AGA 376 - Integrated Pest Management 3.0 Credit(s)

AGS 226 - Beef Cattle Science 3.0 Credit(s)

ENG 110 - Writing For The Workplace 3.0 Credit(s)**

Semester Total: 15.0 Credits

Summer

AGB 804 - Agricultural Internship | 3.0 Credit(s)

Semester Total: 3.0 Credits

Third Semester

AGA 284 - Pesticide Application Certification 3.0 Credit(s)
AGB 330 - Farm Business Management 3.0 Credit(s)
AGB 437 - Commodity Marketing 3.0 Credit(s)

ECN 120 - Principles of Macroeconomics 3.0 Credit(s)***
MGT 195 - Workplace Empowerment 3.0 Credit(s)

Semester Total:15.0 Credits

Fourth Semester

AGB 211 - Agricultural Law, Taxation and Records 3.0 Credit(s)
AGB 331 - Entrepreneurship in Agriculture 3.0 Credit(s)

AGB 336 - Agricultural Selling 3.0 Credit(s)

AGB 466 - Agricultural Finance 3.0 Credit(s)

SOC 110 - Introduction to Sociology 3.0 Credit(s)

Semester Total: 15.0 Credits

Total Semester Hours Required: 63.0
Notes: *May substitute with MAT 102 or higher.

**May substitute with ENG 105.
***May substitute with Social Science elective.

33



Agribusiness Technology: Agronomy Operations Certificate

Agribusiness Technology: Agronomy Operations program of study provides students with the opportunity to
develop skills, abilities, and an understanding of the agronomic aspects of production agriculture. Careers in
production agriculture and agronomy operations can be pursued. Students are provided classroom instruction, lab
and field experience. Graduates of this program are awarded a certificate. Students must complete the curriculum
described below:

Recommended Course Sequence

First Semester

e AGA 181 - Introduction to Crop Science 3.0 Credit(s)

e AGP 333 - Precision Farming Systems 3.0 Credit(s)

e AGA 284 - Pesticide Application Certification 3.0 Credit(s)
Semester Total: 9.0 Credits

Second Semester
o AGA 376 - Integrated Pest Management 3.0 Credit(s)

e AGA 280 - Crop Development, Production, and Management 3.0 Credit(s)
Semester Total: 6.0 Credits

Summer

e AGB 804 - Agricultural Internship | 3.0 Credit(s)
Semester Total: 3.0 Credits

Total Semester Hours Required: 18.0
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Associate of Applied Arts

(in effect Fall 2022)

Candidates for this degree must:

e Complete between 60 and 86 semester hours of academic credit of which at least 50% or the last 20 semester
hours shall be in residence.

e Attain a minimum cumulative grade point average of 2.0.

e Select a program that will be recognized on the student's official transcript.

The general education component of the associate of applied arts degree program shall consist of a minimum of 15
semester credit hours of general education and shall include at least one course from the following areas:
e Communications 3 credits
o Course must be selected from ENG 105 or ENG 110.
Humanities or Social Sciences 3 credits
o Course must be selected from Art, Theatre, Foreign Language, Humanities, Literature, General Music,
Philosophy, Religion, Anthropology, Economics, Geography, History, Political Science, Psychology,
and Sociology.
Mathematics or Science 3 credits
Diversity Requirement 3 credits
MGT 195 - Workplace Empowerment

Program Specific Courses credits vary
Programs of study that lead to an Associate of Applied Arts (A.A.A.) degree include specific courses required for

the degree in addition to the general education requirements listed above. Refer to individual A.A.A. programs of
study in this catalog to learn specific degree requirements.

35



Associate of Applied Science

(in effect Fall 2022)
Candidates for this degree must:
e Complete between 60 and 86 semester hours of academic credit of which at least 50% or the last 20
semester hours shall be in residence.
e Attain a minimum cumulative grade point average of 2.0.
e Select a program that will be recognized on the student's official transcript.

The general education component of the associate of applied science degree program shall consist of a minimum
of 15 semester credit hours of general education and shall include at least one course from the following areas:
e Communications 3 credits
o Course must be selected from ENG 105 or ENG 110.
Humanities or Social Sciences 3 credits
o Course must be selected from Art, Theatre, Foreign Language, Humanities, Literature, General
Music, Philosophy, Religion, Anthropology, Economics, Geography, History, Political Science,
Psychology, and Sociology.
Mathematics or Science 3 credits
Diversity Requirement 3 credits
MGT 195 - Workplace Empowerment

Program Specific Courses credits vary
Programs of study that lead to an Associate of Applied Science (A.A.S.) degree include specific courses required

for the degree in addition to the general education requirements listed above. Refer to individual A.A.S. programs of
study in this catalog to learn specific degree requirements.
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Associate of Arts

(in effect Fall 2022)
Candidates for this degree must:
e Complete between 60 and 64 semester hours of academic credit of which at least 50% or the last 20
semester hours shall be in residence.
e Attain a minimum cumulative grade point average of 2.0.
e Select a program that will be recognized on the student’s official transcript.
e Complete the following minimum requirements:
e Communications 9 credits
o Courses must include ENG 105 and ENG 106, and one Speech course, either SPC 112 or
SPC 122.
Social Sciences 9 credits
o Courses must be selected from Anthropology, Economics, Geography, History, Political
Science, Psychology, and Sociology.
e Science and Mathematics 8 credits
o Courses must include a minimum of four credit hours of laboratory science and a minimum of
four credit hours of mathematics. Courses must be selected from Biology, Chemistry,
Environmental Science, Mathematics, Physical Science, and Physics; at least one
mathematics course must be selected from MAT 121-MAT 227.
e Humanities 9 credits
o Courses must be selected from Art, Theatre, Foreign Language, Humanities, Literature,
General Music, Philosophy, and Religion.
o Distributed Requirement 5 credits
o Course must be selected from Communications, Social Sciences, Science and Mathematics,
and Humanities.
e General Electives 20-24 credits
o Courses may include up to 16 semester hours of career/technical courses.
o Diversity Requirement 3 credits
*The Diversity Requirement does not increase the number of credits required for graduation; the course
taken to fulfill the diversity requirement will also fulfill requirements in Social Sciences, Humanities,
Distributed Requirement or General Electives.
Course must be selected from the following:
e ANT 105 - Cultural Anthropology 3.0 Credit(s)
DRA 101 - Introduction to Theatre 3.0 Credit(s)
DRA 130 - Acting | 3.0 Credit(s)
DRA 132 - Acting Il 3.0 Credit(s)
ECE 287 - Exceptional Learner 3.0 Credit(s)
EDU 245 - Exceptional Learner 3.0 Credit(s)
FLS 141 - Elementary Spanish | 4.0 Credit(s)
GEO 121 - World Regional Geography 3.0 Credit(s)
HIS 253 - American Indian History and Culture 3.0 Credit(s)
HIS 257 - African American History 3.0 Credit(s)
LIT 130 - African American Literature 3.0 Credit(s)
LIT 134 - Multicultural Literature 3.0 Credit(s)
MGT 195 - Workplace Empowerment 3.0 Credit(s)
MKT 190 - International Marketing 3.0 Credit(s)
MUS 204 - History of Rock and Roll 3.0 Credit(s)
POL 121 - International Relations 3.0 Credit(s)
REL 101 - Survey of World Religions 3.0 Credit(s)
SOC 198 - The Middle East 3.0 Credit(s)
SOC 200 - Minority Group Relations 3.0 Credit(s)
SOC 210 - Men, Women and Society 3.0 Credit(s)
SPC 120 - Intercultural Communications 3.0 Credit(s)

Additional Recommendations: Students are encouraged to check with the transfer institution when selecting
courses to ensure as seamless a transition to a four-year institution as possible.
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Associate of General Studies

(in effect Fall 2022)

Candidates for this degree must:

Complete between 60 and 64 semester hours of academic credit of which at least 50% or the last 20
semester hours shall be in residence.

Attain a minimum cumulative grade point average of 2.0.

Select a program that will be recognized on the student’s official transcript.

Complete the following minimum requirements:

Social Sciences 9 credits
o Courses must be selected from Anthropology, Economics, Geography, History, Political
Science, Psychology, and Sociology.
Science and Mathematics 7 credits
o Courses must include a minimum of four credit hours of laboratory science and a minimum of
three credit hours of mathematics from MAT 102-MAT 227. Courses must be selected from
Biology, Chemistry, Environmental Science, Mathematics, Physical Science, and Physics.
Humanities 6 credits
o Courses must be selected from Art, Theatre, Foreign Language, Humanities, Literature,
General Music, Philosophy, and Religion.
Distributed Requirement 3 credits
o Course must be selected from Communications, Humanities and Social Sciences, and Science
and Mathematics.
General Electives 26-30 credits
o Courses may include up to 30 semester hours of career/technical courses.
Communications 9 credits
o Courses must be selected from:
e ENG 105 - Composition | 3.0 Credit(s)
ENG 106 - Composition Il 3.0 Credit(s)
ENG 110 - Writing For The Workplace 3.0 Credit(s)
SPC 112 - Public Speaking 3.0 Credit(s)
SPC 122 - Interpersonal Communication 3.0 Credit(s)
Diversity Requirement 3 credits
*The Diversity Requirement does not increase the number of credits required for graduation; the course
taken to fulfill the diversity requirement will also fulfill requirements in Social Sciences, Humanities, or
General Electives.
Course must be selected from the following:
e ANT 105 - Cultural Anthropology 3.0 Credit(s)
DRA 101 - Introduction to Theatre 3.0 Credit(s)
DRA 130 - Acting | 3.0 Credit(s)
DRA 132 - Acting Il 3.0 Credit(s)
ECE 287 - Exceptional Learner 3.0 Credit(s)
EDU 245 - Exceptional Learner 3.0 Credit(s)
FLS 141 - Elementary Spanish | 4.0 Credit(s)
GEO 121 - World Regional Geography 3.0 Credit(s)
HIS 253 - American Indian History and Culture 3.0 Credit(s)
HIS 257 - African American History 3.0 Credit(s)
LIT 130 - African American Literature 3.0 Credit(s)
LIT 134 - Multicultural Literature 3.0 Credit(s)
MGT 195 - Workplace Empowerment 3.0 Credit(s)
MKT 190 - International Marketing 3.0 Credit(s)
MUS 204 - History of Rock and Roll 3.0 Credit(s)
POL 121 - International Relations 3.0 Credit(s)
REL 101 - Survey of World Religions 3.0 Credit(s)
SOC 198 - The Middle East 3.0 Credit(s)
SOC 200 - Minority Group Relations 3.0 Credit(s)
SOC 210 - Men, Women and Society 3.0 Credit(s)
SPC 120 - Intercultural Communications 3.0 Credit(s) Cont'd
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Notes: The Associate in General Studies degree allows students to combine a core of basic courses with a
program that can be customized to their academic goals. This degree may be appropriate for those students
undecided about future educational or career goals. However, because of the flexibility of this degree, it may not
fulfill requirements for transfer to a four year institution. Students should work closely with their advisor for program
planning assistance.
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Associate of Science

(in effect Fall 2022)
Candidates for this degree must:
e Complete between 60 and 64 semester hours of academic credit of which at least 50% or the last 20
semester hours shall be in residence.
e Attain a minimum cumulative grade point average of 2.0.
e Select a program that will be recognized on the student's official transcript.
e Complete the following minimum requirements:
e Communications 9 credits
o Courses must include ENG 105 and ENG 106, and one Speech course, either SPC 112 or
SPC 122.
Humanities and Social Sciences 9 credits
o Courses must be selected from Art, Theatre, Foreign Language, Humanities, Literature,
General Music, Philosophy, Religion, Anthropology, Economics, Geography, History,
Political Science, Psychology, and Sociology.
e Science and Mathematics 20 credits
o Courses must include a minimum of four credit hours of laboratory science and a minimum
of four credit hours of mathematics.
o Courses must be selected from Biology, Chemistry, Environmental Science, Mathematics,
Physical Science, and Physics; all mathematics courses must be selected from MAT 121-
MAT 227.
o Distributed Requirement 3 credits
o Course must be selected from Communications, Humanities and Social Sciences, and
Science and Mathematics.
e General Electives 19-23 credits
o Courses may include up to 16 semester hours of career/technical courses.
o Diversity Requirement 3 credits
*The Diversity Requirement does not increase the number of credits required for graduation; the
course taken to fulfill the diversity requirement will also fulfill requirements in Humanities and Social
Sciences, Distributed Requirement or General Electives.
Course must be selected from the following:
= ANT 105 - Cultural Anthropology 3.0 Credit(s)
DRA 101 - Introduction to Theatre 3.0 Credit(s)
DRA 130 - Acting | 3.0 Credit(s)
DRA 132 - Acting Il 3.0 Credit(s)
ECE 287 - Exceptional Learner 3.0 Credit(s)
EDU 245 - Exceptional Learner 3.0 Credit(s)
FLS 141 - Elementary Spanish | 4.0 Credit(s)
GEO 121 - World Regional Geography 3.0 Credit(s)
HIS 253 - American Indian History and Culture 3.0 Credit(s)
HIS 257 - African American History 3.0 Credit(s)
LIT 130 - African American Literature 3.0 Credit(s)
LIT 134 - Multicultural Literature 3.0 Credit(s)
MGT 195 - Workplace Empowerment 3.0 Credit(s)
MKT 190 - International Marketing 3.0 Credit(s)
MUS 204 - History of Rock and Roll 3.0 Credit(s)
POL 121 - International Relations 3.0 Credit(s)
REL 101 - Survey of World Religions 3.0 Credit(s)
SOC 198 - The Middle East 3.0 Credit(s)
SOC 200 - Minority Group Relations 3.0 Credit(s)
SOC 210 - Men, Women and Society 3.0 Credit(s)
= SPC 120 - Intercultural Communications 3.0 Credit(s)
Additional Recommendations: Students are encouraged to check with the transfer institution when selecting
courses to ensure as seamless a transition to a four-year institution as possible.
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Audio Engineering, A.A.S.

Audio Engineering program of study is designed to prepare students for a wide variety of opportunities in the music
industry and media production. This program is designed as a two-year terminal degree with no option to transfer to
a four-year university. Graduates can go on to become live audio engineers, own and operate their own studio as
recording and mixing engineers, or apply their music and audio skills to post-production for other media such as
video, video games, and the web. Graduates of this degree are awarded an Associate of Applied Science (A.A.S.)
degree. Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

MUS 102 - Music Fundamentals 3.0 Credit(s)

MUS 305 - Introduction to Audio 3.0 Credit(s)

MUS 306 - Digital Audio Production | 3.0 Credit(s)

MUS 320 - Technical Music Practicum | 1.0 Credit(s)

ENG 110 - Writing For The Workplace 3.0 Credit(s)

MAT 711 - Business and Financial Mathematics 3.0 Credit(s)

Semester Total: 16.0 Credits

Second Semester

MUS 307 - Digital Audio Production Il 3.0 Credit(s)

MUS 325 - Mix Listening | 3.0 Credit(s)

MUS 328 - Virtual Instrument and Processing Plug-Ins 3.0 Credit(s)
MUS 310 - Recording Project | 1.0 Credit(s)

MUS 321 - Technical Music Practicum Il 1.0 Credit(s)

BUS 130 - Introduction to Entrepreneurship 3.0 Credit(s)

Semester Total: 14.0 Credits

Third Semester

MUS 311 - Recording Project 1l 1.0 Credit(s)

MUS 326 - Mix Listening Il 3.0 Credit(s)

MUS 330 - Audio Mixing | 3.0 Credit(s)

MUS 333 - Popular Music Analysis 3.0 Credit(s)

MUS 322 - Technical Music Practicum Il 1.0 Credit(s)
ART 125 - Digital Media 3.0 Credit(s)

Semester Total: 14.0 Credits

Fourth Semester

MUS 312 - Recording Project Ill 1.0 Credit(s)

MUS 331 - Audio Mixing Il 3.0 Credit(s)

MUS 335 - Audio Mastering 3.0 Credit(s)

MUS 323 - Technical Music Practicum IV 1.0 Credit(s)
MUS 936 - Audio Engineering Internship 2.0 Credit(s)
MGT 195 - Workplace Empowerment 3.0 Credit(s)
Social Science Elective 3.0 Credit(s)

Semester Total: 16.0 Credits

Total Semester Hours Required: 60.0
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Automotive Maintenance and Light Repair Diploma

Automotive Maintenance and Light Repair program of study is a one- year program designed to prepare students
for above average employment opportunities in all types of automotive service facilities. Students are introduced to
critical theory and relevant, hands-on instruction that prepare them to become entry-level vehicle maintenance and
light repair technicians. Graduates of this program are awarded a diploma. Students must complete the curriculum
described below:

Recommended Course Sequence

First Semester
e AUT 119 - Introduction to Automotive Technology 4.0 Credit(s)
e AUT 615 - Automotive Electricity/Electronics 4.0 Credit(s)
e AUT 116 - Automotive Technology Lab | 6.0 Credit(s)
e MAT 743 - Technical Math 3.0 Credit(s)?
Semester Total: 17.0 Credits

Second Semester
e AUT 524 - Automotive Brake Systems and Service 4.0 Credit(s)
e AUT 404 - Automotive Suspension and Steering 4.0 Credit(s)
e AUT 220 - Automotive Technology Lab Il 6.0 Credit(s)
e ENG 110 - Writing For The Workplace 3.0 Credit(s)
Semester Total: 17.0 Credits

Summer
e AUT 837 - Automotive Heating and Air Conditioning 2.0 Credit(s)
e WEL 117 - General Welding 2.0 Credit(s)
e AUT 249 - Automotive Technology Lab IIl 3.0 Credit(s)
Semester Total: 7.0 Credits

Total Semester Hours Required: 41.0
Notes: 'May substitute with MAT 102 or higher.
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Automotive Technology, A.A.S.

Automotive Technology program of study is designed to prepare students to become proficient, entry-level
automotive technicians. Students desiring to enter this high-tech profession can take advantage of the training
offered in all eight of the A.S.E. certification areas to acquire the skills needed to succeed. Students are introduced
to critical theory and provided up-to-date, relevant hands-on instruction comparable to many manufacturer training
programs. Graduates of this program are awarded an Associate in Applied Science (A.A.S.) degree. Students must
complete the curriculum described below:

Recommended Course Sequence

First Semester
e AUT 119 - Introduction to Automotive Technology 4.0 Credit(s)
e AUT 615 - Automotive Electricity/Electronics 4.0 Credit(s)
e AUT 116 - Automotive Technology Lab | 6.0 Credit(s)
e MAT 743 - Technical Math 3.0 Credit(s) !
Semester Total: 17.0 Credits

Second Semester
e AUT 524 - Automotive Brake Systems and Service 4.0 Credit(s)
e AUT 404 - Automotive Suspension and Steering 4.0 Credit(s)
e AUT 220 - Automotive Technology Lab Il 6.0 Credit(s)
e ENG 110 - Writing For The Workplace 3.0 Credit(s)
Semester Total: 17.0 Credits

Summer
e AUT 837 - Automotive Heating and Air Conditioning 2.0 Credit(s)
e WEL 117 - General Welding 2.0 Credit(s)
e AUT 249 - Automotive Technology Lab Il 3.0 Credit(s)
Semester Total: 7.0 Credits

Third Semester
e AUT 951 - Advanced Automotive Engine and Electronic Diagnostics 4.0 Credit(s)
e AUT 617 - Automotive and Diesel Fuel Systems 4.0 Credit(s)
e AUT 421 - Automotive Technology Lab IV 6.0 Credit(s)
e MGT 195 - Workplace Empowerment 3.0 Credit(s)
Semester Total: 17.0 Credits

Fourth Semester
e AUT 302 - Automotive Engine Repair and Rebuild 4.0 Credit(s)
e AUT 301 - Automotive Transmission and Drivetrain 4.0 Credit(s)
e AUT 521 - Automotive Technology Lab V 6.0 Credit(s)
or
e AUT 910 - Automotive Technology Internship | 6.0 Credit(s)
SOC 240 - Criminology 3.0 Credit(s)
Semester Total: 17.0 Credits

Summer
e AUT 506 - Automotive Technology Lab VI 3.0 Credit(s)
or

e AUT 915 - Automotive Technology Internship Il 3.0 Credit(s)
Semester Total: 3.0 Credits

Total Semester Hours Required: 78.0
Notes: 'May substitute MAT 102 or higher.
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Aviation Maintenance Technology, A.A.S.

Aviation Maintenance Technology program of study provides the necessary instruction and practical experience
required by the Federal Aviation Administration Regulations for those individuals who wish to become a Certificated
Aviation Maintenance Technician with an Airframe and Powerplant rating. The curriculum follows the guidelines set
forth by the Federal Aviation Administration in FAR Part 147 and provides students with training on both fixed-wing
and rotor-winged aircraft along with training in reciprocating and turbine-powered aircraft systems. The student
must take the required FAA written/oral and practical tests to receive a Mechanic's certificate with Airframe and
Powerplant ratings. Graduates of this program are awarded an Associate of Applied Science (A.A.S.) degree.
Students must complete the curriculum described below:

Recommended Course Sequence

First Semester
e AVM 120 - Aviation Mechanics General | 7.0 Credit(s)
e AVM 140 - Aviation Mechanics General Il 7.0 Credit(s)
e MAT 766 - Technical Math for Aviation 3.0 Credit(s)
Semester Total: 17.0 Credits

Second Semester

e AVM 181 - Aviation Airframe | 7.5 Credit(s)

e AVM 182 - Aviation Airframe Il 7.5 Credit(s)

e AAS. Communications Requirement (ENG 105 or ENG 110) 3.0 Credit(s)
Semester Total: 18.0 Credits

Summer

e AVM 185 - Aviation Airframe Ill 7.0 Credit(s)
Semester Total: 7.0 Credits

Third Semester
e AVM 186 - Aviation Airframe IV 7.0 Credit(s)
e AVM 191 - Aviation Powerplant | 7.0 Credit(s)
e Social Science/Humanities Elective 3.0 Credit(s)
e Semester Total: 17.0 Credits

Fourth Semester

e AVM 192 - Aviation Powerplant Il 7.5 Credit(s)

e AVM 193 - Aviation Powerplant 11l 8.5 Credit(s)

e MGT 195 - Workplace Empowerment 3.0 Credit(s)
Semester Total: 19.0 Credits

Summer
o AVM 194 - Aviation Powerplant IV 7.5 Credit(s)
Semester Total: 7.5 Credits

Total Semester Hours Required: 85.5
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Aviation Maintenance Technology: Airframe Certificate

Aviation Maintenance Technology Airframe program of study is for those individuals who already hold a current and
effective Federal Aviation Administration (FAA) issued Powerplant Mechanic License or who have taken and
passed the FAA General Subject Areas per 14 Code of Federal Regulations 147 Appendix B at an FAA approved
aviation maintenance technician school. Graduates of this program are awarded a certificate. Students must
complete the curriculum described below:

Recommended Course Sequence

First Semester
e AVM 181 - Aviation Airframe | 7.5 Credit(s)
e AVM 182 - Aviation Airframe Il 7.5 Credit(s)
e AVM 185 - Aviation Airframe Il 7.0 Credit(s)
e AVM 186 - Aviation Airframe IV 7.0 Credit(s)
Semester Total: 29.0 Credits

Total Semester Hours Required: 29.0

Aviation Maintenance Technology: Powerplant Certificate

Aviation Maintenance Technology Powerplant program of study is for those individuals who already hold a current
and effective Federal Aviation Administration (FAA) issued Airframe Mechanic License or who have taken and
passed the FAA General Subject Areas per 14 Code of Federal Regulations 147 Appendix B at an FAA approved
aviation maintenance technician school. Graduates of this program are awarded a certificate. Students must
complete the curriculum described below:

Recommended Course Sequence

First Semester
e AVM 191 - Aviation Powerplant | 7.0 Credit(s)
e AVM 192 - Aviation Powerplant Il 7.5 Credit(s)
e AVM 193 - Aviation Powerplant 11l 8.5 Credit(s)
o AVM 194 - Aviation Powerplant IV 7.5 Credit(s)
Semester Total: 30.5 Credits

Total Semester Hours Required: 30.5
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Biology Transfer Major, A.S.

Biology Transfer Major program of study provides a background in various areas of the life sciences. This program
is intended for students who plan to transfer and study biological sciences at four-year institutions. Some areas of
opportunity for graduates having this major and a baccalaureate degree include medicine, the allied health fields,
science education, wildlife conservation, forestry, soil conservation, fishery management, and many others.
Graduates of this program are awarded an Associate of Science (A.S.) degree.

Program Prerequisites

High school biology or BIO 105 Introduction to Biology, High school chemistry or CHM 122 Introduction to
Chemistry

Recommended Course Sequence

First Semester

e ENG 105 - Composition | 3.0 Credit(s)

e BIO 112 - General Biology | 4.0 Credit(s) *

e MAT 121 - College Algebra 4.0 Credit(s)

e PHI 105 - Introduction to Ethics 3.0 Credit(s)
Semester Total: 14.0 Credits

Second Semester

ENG 106 - Composition 1l 3.0 Credit(s)

BIO 113 - General Biology Il 4.0 Credit(s) !

PSY 121 - Developmental Psychology 3.0 Credit(s)
MAT 130 - Trigonometry 3.0 Credit(s)

General Elective2 3.0 Credits

SOC 110 - Introduction to Sociology 3.0 Credit(s)
Semester Total: 16.0 Credits

Third Semester
e SPC 112 - Public Speaking 3.0 Credit(s)
e CHM 166 - General Chemistry | 5.0 Credit(s) *
e ENV 111 - Environmental Science 4.0 Credit(s)
e MAT 211 - Calculus | 5.0 Credit(s) *

Semester Total: 17.0 Credits

Fourth Semester
e ANT 105 - Cultural Anthropology 3.0 Credit(s)
e BIO 186 - Microbiology 4.0 Credit(s) *
e CHM 176 - General Chemistry Il 5.0 Credit(s) *
e PSY 241 - Abnormal Psychology 3.0 Credit(s)
Semester Total: 15.0 Credits

Total Semester Hours Required: 62.0

Notes: 'Required courses for the program
°0One elective must also satisfy the diversity requirement.
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Business Administration A.A.S.

Business Administration program of study is intended for students interested in completing a two-year degree and
entering the workforce upon completion. Graduates of this program are awarded an Associate of Applied Science
(A.A.S.) degree. Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

e ENG 105 - Composition | 3.0 Credit(s)*
BUS 102 - Introduction to Business 3.0 Credit(s)
FIN 121 - Personal Finance 3.0 Credit(s)
ACC 121 - Principles of Accounting | 3.0 Credit(s)
CSC 110 - Introduction to Computers 3.0 Credit(s)
Semester Total: 15.0 Credits

Second Semester
e MAT 711 - Business and Financial Mathematics 3.0 Credit(s)**
e MGT 101 - Principles of Management 3.0 Credit(s)
e BUS 154 - E-business 3.0 Credit(s)
e BUS 121 - Business Communications 3.0 Credit(s)
e ACC 122 - Principles of Accounting Il 3.0 Credit(s)
Semester Total: 15.0 Credits

Third Semester

e FIN 142 - Corporate Finance 3.0 Credit(s)

e MKT 110 - Principles of Marketing 3.0 Credit(s)

e MKT 140 - Principles of Selling 3.0 Credit(s)

e ECN 130 - Principles of Microeconomics 3.0 Credit(s)

e MGT 170 - Human Resource Management 3.0 Credit(s)
Semester Total: 15.0 Credits

Fourth Semester

MGT 195 - Workplace Empowerment 3.0 Credit(s)

BUS 130 - Introduction to Entrepreneurship 3.0 Credit(s)
BUS 185 - Business Law | 3.0 Credit(s)

ECN 120 - Principles of Macroeconomics 3.0 Credit(s)
MGT 932 - Internship 1.0 - 8.0 Credit(s)

Semester Total: 15.0 Credits

Total Semester Hours Required: 60.0

Notes: *May substitute for ENG 110.
*May substitute for MAT 102 or higher.
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Business Administration Certificate

The Business Administration program of study is intended for students interested in completing a semester and
entering the workforce upon completion. Graduates of this program are awarded a certificate.
Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

e ENG 105 - Composition | 3.0 Credit(s)*
BUS 102 - Introduction to Business 3.0 Credit(s)
FIN 121 - Personal Finance 3.0 Credit(s)
ACC 121 - Principles of Accounting | 3.0 Credit(s)
CSC 110 - Introduction to Computers 3.0 Credit(s)
MGT 101 - Principles of Management 3.0 Credit(s)
Semester Total: 18.0 Credits

Total Semester Hours Required: 18.0
Notes: *May substitute for ENG 110.

Business Administration Diploma

Business Administration program of study is intended for students interested in completing a diploma and entering
the workforce upon completion. Graduates of this program are awarded a diploma.
Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

e ENG 105 - Composition | 3.0 Credit(s)*
BUS 102 - Introduction to Business 3.0 Credit(s)
FIN 121 - Personal Finance 3.0 Credit(s)
ACC 121 - Principles of Accounting | 3.0 Credit(s)
CSC 110 - Introduction to Computers 3.0 Credit(s)
Semester Total: 15.0 Credits

Second Semester

MAT 711 - Business and Financial Mathematics 3.0 Credit(s)**
MGT 101 - Principles of Management 3.0 Credit(s)

BUS 154 - E-business 3.0 Credit(s)

BUS 121 - Business Communications 3.0 Credit(s)

ACC 122 - Principles of Accounting Il 3.0 Credit(s)

Semester Total: 15.0 Credits

Total Semester Hours Required: 30.0

Notes: *May substitute for ENG 110.
**May substitute for MAT 102 or higher.

48



Business Administration Transfer Major A.A.

Business Administration Transfer Major program of study that enables graduates to transfer to four-year institutions
within lowa. This program consists of a series of both required and elective courses that meet the Business Core
curriculum requirements of a university's College of Business, as well as the comprehensive requirements of the
university. lowa Western Community College maintains articulation agreements with many regional four-year
institutions. Graduates of this program are awarded an Associate of Arts (A.A.) degree.

Recommended Course Sequence

First Semester

e ENG 105 - Composition | 3.0 Credit(s)
ACC 121 - Principles of Accounting | 3.0 Credit(s) *
BUS 102 - Introduction to Business 3.0 Credit(s)
HUM 287 - Leadership Development Studies 3.0 Credit(s)
CSC 116 - Information Computing 3.0 Credit(s) *
Semester Total: 15.0 Credits

Second Semester

ENG 106 - Composition 1l 3.0 Credit(s)

MAT 157 - Statistics 4.0 Credit(s) ?

ACC 122 - Principles of Accounting Il 3.0 Credit(s) !
MGT 101 - Principles of Management 3.0 Credit(s)
SOC 110 - Introduction to Sociology 3.0 Credit(s)
Semester Total: 16.0 Credits

Third Semester
e BUS 210 - Business Statistics 3.0 Credit(s) 1
ECN 120 - Principles of Macroeconomics 3.0 Credit(s) 1
SPC 112 - Public Speaking 3.0 Credit(s)
ENV 111 - Environmental Science 4.0 Credit(s)
MUS 100 - Music Appreciation 3.0 Credit(s)
Semester Total: 16.0 Credits

Fourth Semester

ECN 130 - Principles of Microeconomics 3.0 Credit(s) 1
BUS 185 - Business Law | 3.0 Credit(s) 1

PHI 142 - Ethics in Business 3.0 Credit(s)

POL 111 - American National Government 3.0 Credit(s)
MGT 195 - Workplace Empowerment 3.0 Credit(s)
Semester Total: 15.0 Credits

Total Semester Hours Required: 62.0

Notes: 'Required courses for the program.
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CAD Certificate

CAD program of study prepares students to assist engineers in the design of products or the solution to problems
utilizing computerized drawings for all types of machines and manufacturing industries. Coursework emphasizes
the Product Lifecycle Management (PLM) model of industrial product management. Students learn various CAD
techniques. Graduates of this program are awarded a certificate. Students must complete the curriculum described
below:

Recommended Course Sequence

First Semester
e EGT 155 - Engineering Drawing Practices 3.0 Credit(s)
e EGT 113 - Introduction to PLM 3.0 Credit(s)
e CAD 129 - CAD | 3.0 Credit(s)

Semester Total: 9.0 Credits

Second Semester
e CAD 197 - CAD 3D-NX 4.0 Credit(s)
e EGT 167 - Geometric Dimensioning and Tolerancing 3.0 Credit(s)
e Semester Total: 7.0 Credits

Total Semester Hours Required: 16.0

CAD Diploma

CAD program of study prepares students to assist engineers in the design of products or the solution to problems
utilizing computerized drawings for all types of machines and manufacturing industries. Coursework emphasizes
the Product Lifecycle Management (PLM) model of industrial product management. Students learn various CAD
techniques as well as understanding various materials used in manufacturing. Graduates of this program are
awarded a diploma.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester
e ENG 105 - Composition | 3.0 Credit(s)
EGT 155 - Engineering Drawing Practices 3.0 Credit(s)
EGT 113 - Introduction to PLM 3.0 Credit(s)
EGT 171 - Manufacturing Processes 3.0 Credit(s)
CAD 129 - CAD | 3.0 Credit(s)
MAT 743 - Technical Math 3.0 Credit(s) 2
Semester Total: 18.0 Credits

Second Semester

e MAT 750 - Technical Mathematics Il 5.0 Credit(s)

e MGT 195 - Workplace Empowerment 3.0 Credit(s)

e CAD 197 - CAD 3D-NX 4.0 Credit(s)

e EGT 167 - Geometric Dimensioning and Tolerancing 3.0 Credit(s)
Semester Total: 15.0 Credits

Summer
e CAD 933 - Design Technology Internship 6.0 Credit(s)
Semester Total: 6.0 Credits

Total Semester Hours Required: 39.0
Notes: 2 May substitute with MAT 102 or higher.
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Certificate

(in effect Fall 2022)

Candidates for the certificate must:

e Complete between 5* and 48 semester hours of academic credit of which at least 50% shall be in
residence.

e Attain a minimum cumulative grade point average of 2.0.

e Select a program that will be recognized on the student's official transcript.

e Complete the required courses as listed in the program of study.

*Certificates less than 16 semester hours are not eligible for federal financial aid. Students who require federal
financial aid should select a program of study with a minimum of 16 semester hours.
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Chemistry Transfer Major, A.S.

Chemistry Transfer Major program of study encompasses the first two years of a university chemistry major.
Chemists are in demand worldwide in technological fields, including plastics, medicine, pharmacology, vaccines,
recombinant DNA, and other related areas. Graduates of this program are awarded an Associate of Science (A.S.)
degree.

Recommended Course Sequence

First Semester
e ENG 105 - Composition | 3.0 Credit(s)
e CHM 166 - General Chemistry | 5.0 Credit(s)?
e MAT 211 - Calculus 1 5.0 Credit(s)*
e Social Science Elective 3.0 Credit(s)
Semester Total: 16.0 Credits

Second Semester
e ENG 106 - Composition Il 3.0 Credit(s)
e CHM 176 - General Chemistry Il 5.0 Credit(s) *
e MAT 217 - Calculus 11 5.0 Credit(s) *
e Humanities Elective 3.0 Credit(s)
Semester Total: 16.0 Credits

Third Semester
e SPC 112 - Public Speaking 3.0 Credit(s)
e CHM 263 - Organic Chemistry | 5.0 Credit(s) *
e PHY 210 - Classical Physics | 4.0 Credit(s) *
e PHY 211 - Classical Physics | Lab 1.0 Credit(s) *
e Social Science/Humanities Elective 3.0 Credit(s)
Semester Total: 16.0 Credits

Fourth Semester
e CHM 273 - Organic Chemistry 11 5.0 Credit(s) !
e PHY 220 - Classical Physics Il 4.0 Credit(s) *
e PHY 221 - Classical Physics Il Lab 1.0 Credit(s) !
e Social Science/Humanities Elective 2.0 Credit(s)
Semester Total: 12.0 Credits

Total Semester Hours Required: 60.0

Notes: One elective must also satisfy the diversity requirement.
1Required courses for the program
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Civil Engineering Technician Diploma

Civil Engineering Technician program of study prepares students for a career as a technician working under the
supervision of an engineer, contractor or architect. Students learn skills in drafting, computer aided design (CAD),
construction inspection, soil hydrology, GIS/GPS, and surveying techniques. Graduates of this program are
awarded a diploma. Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

e MAT 743 - Technical Math 3.0 Credit(s) !
CAD 139 - Introduction to CAD/CAM 3.0 Credit(s)
EGT 155 - Engineering Drawing Practices 3.0 Credit(s)
CON 325 - Estimating 3.0 Credit(s)
CET 160 - Surveying 3.0 Credit(s)
Semester Total 15.0 Credits

Second Semester
e CON 119 - Construction Materials and Inspection 3.0 Credit(s)
e CET 240 - Soils and Erosion Control 2.0 Credit(s)
e CET 233 - Fundamentals of GPS and GIS 3.0 Credit(s)
e CET 208 - Technical Drafting and CAD 4.0 Credit(s)
Semester Total 12.0 Credits

Total Program Hours: 27.0
Note: 1 May substitute MAT 102 or higher

CNC Machining Diploma

CNC Machining program of study prepares students for an entry level position as a CNC machine operator or
general machinist. Students program, set up, and operate a computer numerical control (CNC) machine, inspect
parts, perform production runs and set up jobs. Students gain a strong foundation of blueprint reading, CAD and
basic manual machining skills. Graduates of this program are awarded a diploma.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

e IND 109 - Equipment Safety and Operation 3.0 Credit(s)
MAT 743 - Technical Math 3.0 Credit(s)
MFG 121 - Machine Trade Printreading | 2.0 Credit(s)
MFG 156 - Introduction to CNC Machining 3.0 Credit(s)
MFG 222 - Machine Operations | 4.0 Credit(s)
CAD 139 - Introduction to CAD/CAM 3.0 Credit(s)
Semester Total: 18.0 Credits

Second Semester

EGT 167 - Geometric Dimensioning and Tolerancing 3.0 Credit(s)
MFG 228 - Machine Operations Il 4.0 Credit(s)

MFG 190 - Metallurgy 2.0 Credit(s)

MFG 359 - CNC Programming and Operations 4.0 Credit(s)

MFG 420 - Jig and Fixture Design 2.0 Credit(s)

Semester Total: 15.0 Credits

Total Semester Hours Required: 33.0
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Communication Transfer Major, A.A.

Communication Transfer Major program of study will learn about concepts and practices of human communication
and mediated communication. Courses focus on communication within business and organizations and among
people with diverse cultural backgrounds. This program prepares students for a variety of avenues within a
business environment, or for transfer to a four-year program in business or communications. Graduates of this
program are awarded an Associate of Arts (A.A.) degree.

Recommended Course Sequence

First Semester

e SPC 112 - Public Speaking 3.0 Credit(s) *
DRA 101 - Introduction to Theatre 3.0 Credit(s)
MAT 157 - Statistics 4.0 Credit(s)
ENG 105 - Composition | 3.0 Credit(s)
PSY 111 - Introduction to Psychology 3.0 Credit(s)
Semester Total: 16.0 Credits

Second Semester
e ENG 106 - Composition Il 3.0 Credit(s)
e SPC 120 - Intercultural Communications 3.0 Credit(s)*
e SOC 110 - Introduction to Sociology 3.0 Credit(s)
e MKT 110 - Principles of Marketing 3.0 Credit(s)?
e ENV 111 - Environmental Science 4.0 Credit(s)
Semester Total: 16.0 Credits

Third Semester
e SPC 170 - Professional Communications 3.0 Credit(s)
e JOU 110 - Introduction to Mass Media 3.0 Credit(s)*
e MMS 202 - Social Media Marketing 3.0 Credit(s)
e FLS 141 - Elementary Spanish | 4.0 Credit(s)
Semester Total: 13.0 Credits

Fourth Semester

SPC 122 - Interpersonal Communication 3.0 Credit(s)?!
HUM 287 - Leadership Development Studies 3.0 Credit(s)
PHI 211 - Ethics in the Media 3.0 Credit(s)

ART 184 - Photography 3.0 Credit(s)

HIS 251 - U.S. History 1945 to Present 3.0 Credit(s)
Semester Total: 15.0 Credits

Total Semester Hours Required: 60.0

Notes: One elective must also satisfy the diversity requirement.
1Required courses for the program

Recommended General Electives:

BCA 184 - Comprehensive Web Page Design Software 3.0 Credit(s)

BUS 154 - E-business 3.0 Credit(s)

JOU 211 - Ethics in the Media 3.0 Credit(s) or PHI 211 - Ethics in the Media 3.0 Credit(s)
MMS 134 - Media Writing 3.0 Credit(s)

MMS 202 - Social Media Marketing 3.0 Credit(s)

MMS 204 - New Media Production 3.0 Credit(s)
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Computers: Application & Web Programming, A.A.S.

Computers: Application & Web Programming program of study prepares students for entry-level professional
careers as programmers in the business world. Upon successful completion, students in this course of study are
proficient in multiple programming languages, and World Wide Web technologies. Students gain experience in
these languages while working hands-on with current technology and multiple computer environments. Graduates
of this program are awarded an Associate of Applied Science (A.A.S.) degree.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

CSC 114 - Introduction to Information Technology 3.0 Credit(s)
CIS 207 - Fundamentals of Web Programming 3.0 Credit(s)
CIS 127 - Introduction to Programming 3.0 Credit(s)

CSC 121 - Operating Systems 3.0 Credit(s)

NET 142 - Network Essentials 3.0 Credit(s)

Semester Total: 15.0 Credits

Second Semester

CIS 171 - Java 3.0 Credit(s)

CIS 213 - Advanced Client Side Scripting 3.0 Credit(s)
CIS 134 - Web Design 3.0 Credit(s)

CIS 332 - Database and SQL 3.0 Credit(s)

SPC 122 - Interpersonal Communication 3.0 Credit(s)

Semester Total: 15.0 Credits

Third Semester

CIS 215 - Server Side Web Programming 3.0 Credit(s)
CIS 175 - Java Il 3.0 Credit(s)

CIS 139 - Programming | 3.0 Credit(s)

WDV 133 - Mobile Web Apps 3.0 Credit(s)

ENG 110 - Writing For The Workplace 3.0 Credit(s)
MGT 195 - Workplace Empowerment 3.0 Credit(s)

Semester Total: 18.0 Credits

Fourth Semester

CIS 780 - Computer Projects 3.0 - 6.0 Credit(s)

NET 810 - Computer Internship 1.0 - 8.0 Credit(s)

CIS 144 - Programming Il 3.0 Credit(s)

CIS 158 - Web e-Business 3.0 Credit(s)

MAT 743 - Technical Math 3.0 Credit(s) !

HUM 287 - Leadership Development Studies 3.0 Credit(s)

Semester Total: 18.0 Credits

Total Semester Hours Required: 66.0
Notes: May substitute MAT 102 or higher.
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Computers: Cyber Security Certificate

Computers: Cyber Security program of study prepares graduates for an entry level cyber security position. Students
develop a basic foundation of system administration, information security, cyber investigations, and forensics.
Graduates of this program are awarded a certificate.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester
e NET 790 - PC Support | 3.0 Credit(s)
CSC 121 - Operating Systems 3.0 Credit(s)
CIS 601 - Introduction to Cryptography 3.0 Credit(s)
CIS 602 - Cyber Investigations and Forensics 3.0 Credit(s)
CIS 616 - Network and Information Security Basics 3.0 Credit(s)
CIS 617 - Information Systems, Forensics, and Legal Topics 3.0 Credit(s)
Semester Total: 18.0 Credits

Total Semester Hours Required: 18.0

Computers: Cyber Security Diploma

Computers: Cyber Security program of study prepares students for an entry level cyber security position. Students
learn how to apply various methods of cyber security investigation and forensics. Students demonstrate an
understanding of network systems and network security, manage firewalls, and install and configure systems and
applications. Graduates of this program are awarded a diploma.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester
e NET 790 - PC Support | 3.0 Credit(s)
CSC 121 - Operating Systems 3.0 Credit(s)
CIS 601 - Introduction to Cryptography 3.0 Credit(s)
CIS 602 - Cyber Investigations and Forensics 3.0 Credit(s)
CIS 616 - Network and Information Security Basics 3.0 Credit(s)
CIS 617 - Information Systems, Forensics, and Legal Topics 3.0 Credit(s)
Semester Total: 18.0 Credits

Second Semester

NET 313 - Windows Server 3.0 Credit(s)

NET 418 - LINUX Administration 3.0 Credit(s)

NET 142 - Network Essentials 3.0 Credit(s)

CIS 619 - Network Attacks, Intrusions, and Penetration Testing 3.0 Credit(s)
ENG 110 - Writing For The Workplace 3.0 Credit(s)

Semester Total: 15.0 Credits

Total Semester Hours Required: 33.0

56



Computers: Cyber Security Technology A.A.S.

Computers: Cyber Security program of study prepares to be employed in a cyber security position upon graduation.
Students hone their skills and focus on becoming experts at identifying threats. Students perform threat
assessment and apply best practices towards defending and securing a computer network. Graduates of this
program are awarded an Associate of Applied Science (A.A.S) degree.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

NET 790 - PC Support | 3.0 Credit(s)

CSC 121 - Operating Systems 3.0 Credit(s)

CIS 601 - Introduction to Cryptography 3.0 Credit(s)

CIS 602 - Cyber Investigations and Forensics 3.0 Credit(s)

CIS 616 - Network and Information Security Basics 3.0 Credit(s)

CIS 617 - Information Systems, Forensics, and Legal Topics 3.0 Credit(s)

Semester Total: 18.0 Credits

Second Semester

NET 313 - Windows Server 3.0 Credit(s)

NET 418 - LINUX Administration 3.0 Credit(s)

NET 142 - Network Essentials 3.0 Credit(s)

CIS 619 - Network Attacks, Intrusions, and Penetration Testing 3.0 Credit(s)
ENG 110 - Writing For The Workplace 3.0 Credit(s)

Semester Total: 15.0 Credits

Third Semester

CIS 621 - Assessments and Audits 3.0 Credit(s)

CIS 623 - Boundary Protection 3.0 Credit(s)

CIS 625 - Information Assurance Fundamentals 3.0 Credit(s)
CIS 332 - Database and SQL 3.0 Credit(s)

MAT 743 - Technical Math 3.0 Credit(s) !

SOC 240 - Criminology 3.0 Credit(s)

Semester Total: 18.0 Credits

Fourth Semester

CIS 627 - Building Secure Environments 3.0 Credit(s)
CIS 628 - Information Warfare 3.0 Credit(s)

CIS 629 - Security Capstone 3.0 Credit(s)

CIS 127 - Introduction to Programming 3.0 Credit(s)
MGT 195 - Workplace Empowerment 3.0 Credit(s)
SPC 122 - Interpersonal Communication 3.0 Credit(s)

Semester Total: 18.0 Credits

Total Semester Hours Required: 69.0
Notes: May substitute MAT 102 or higher
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Computers: Desktop Support Certificate

Computers: Desktop Support program of study prepares students for careers in support of computer users.
Students are able to install and manage computer hardware and operating systems. Graduates of this program are
awarded a certificate.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester
e SPC 122 - Interpersonal Communication 3.0 Credit(s)
CSC 114 - Introduction to Information Technology 3.0 Credit(s)
NET 790 - PC Support | 3.0 Credit(s)
NET 785 - Fundamentals of Desktop Support 3.0 Credit(s)
CSC 121 - Operating Systems 3.0 Credit(s)
NET 795 - Desktop Support Practicum 1.0 Credit(s)
Semester Total: 16.0 Credits

Total Semester Hours Required: 16.0

Notes: Students must earn a "C" or higher in all required courses in order to graduate.

Computers: Network Administration Certificate

Computers: Network Administration program of study provides students for employment at the entry level of
network administration in an IT department. Students will demonstrate knowledge of design, installation, and
maintenance of networks. Graduates of this program are awarded a certificate.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

e NET 790 - PC Support | 3.0 Credit(s)

e CSC 121 - Operating Systems 3.0 Credit(s)
Semester Total: 6.0 Credits

Second Semester

e NET 204 - Introduction to Networks 3.0 Credit(s)

e CIS 127 - Introduction to Programming 3.0 Credit(s)
Semester Total: 6.0 Credits

Third Semester
e NET 311 - Switching, Routing, and Wireless Essentials 3.0 Credit(s)
e NET 612 - Fundamentals of Network Security 3.0 Credit(s)
Semester Total: 6.0 Credits

Fourth Semester

e NET 278 - Enterprise Networking, Security, and Automation 3.0 Credit(s)

e CIS 619 - Network Attacks, Intrusions, and Penetration Testing 3.0 Credit(s)
Semester Total: 6.0 Credits

Total Semester Hours Required: 24.0
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Computers: Network and System Administration, A.A.S.

Computers: Network and System Administration program of study provides students with the necessary training to
install, maintain and administer operating systems. Students learn current network technologies used to connect,
route, and secure network traffic. Students also become proficient with installing and maintaining hardware and
software for servers and desktops. Graduates of this program are awarded an Associate of Applied Science
(A.A.S.) degree.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester
e SPC 122 - Interpersonal Communication 3.0 Credit(s)
NET 790 - PC Support | 3.0 Credit(s)
NET 785 - Fundamentals of Desktop Support 3.0 Credit(s)
CSC 121 - Operating Systems 3.0 Credit(s)
MAT 743 - Technical Math 3.0 Credit(s)
IMay substitute MAT 102 or higher
Semester Total: 15.0 Credits

Second Semester

CIS 332 - Database and SQL 3.0 Credit(s)

NET 313 - Windows Server 3.0 Credit(s)

NET 418 - LINUX Administration 3.0 Credit(s)

ENG 110 - Writing For The Workplace 3.0 Credit(s)
NET 204 - Introduction to Networks 3.0 Credit(s)
Semester Total: 15.0 Credits

Third Semester
e NET 495 - Virtual Infrastructure 3.0 Credit(s)
NET 343 - Windows Directory Services 3.0 Credit(s)
CIS 127 - Introduction to Programming 3.0 Credit(s)
NET 612 - Fundamentals of Network Security 3.0 Credit(s)
NET 311 - Switching, Routing, and Wireless Essentials 3.0 Credit(s)
PHI 142 - Ethics in Business 3.0 Credit(s)
Semester Total: 18.0 Credits

Fourth Semester

NET 278 - Enterprise Networking, Security, and Automation 3.0 Credit(s)
CIS 780 - Computer Projects 3.0 - 6.0 Credit(s)

NET 810 - Computer Internship 1.0 - 8.0 Credit(s)

MGT 195 - Workplace Empowerment 3.0 Credit(s)

NET 795 - Desktop Support Practicum 1.0 Credit(s)

Semester Total: 16.0 Credits

Total Semester Hours Required: 64.0
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Computers: Programming Certificate

Computers: Programming program of study prepares students for entry-level professional careers as programmers
in the business world. Upon successful completion, students in this course of study have a basic understanding of
programming languages, and World Wide Web technologies. Students are introduced to programming languages
while working hands-on with current technology and multiple computer environments. Graduates of this program
are awarded a certificate.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

e CIS 207 - Fundamentals of Web Programming 3.0 Credit(s)

e CIS 127 - Introduction to Programming 3.0 Credit(s)

e CSC 121 - Operating Systems 3.0 Credit(s)

e CSC 114 - Introduction to Information Technology 3.0 Credit(s)
Semester Total: 12.0 Credits

Second Semester
e CIS 213 - Advanced Client Side Scripting 3.0 Credit(s)
e CIS 134 - Web Design 3.0 Credit(s)
e CIS 171 - Java 3.0 Credit(s)
e CIS 332 - Database and SQL 3.0 Credit(s)
Semester Total: 12.0 Credits

Total Semester Hours Required: 24.0

Computers: System Administration Certificate

Computers: System Administrator program of study prepares students for employment at the entry level of system
administration in an IT department. Students demonstrate knowledge of design, installation, and maintenance of
servers, desktops, and virtual environments. Graduates of this program are awarded a certificate.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester
e CIS 127 - Introduction to Programming 3.0 Credit(s)
e NET 790 - PC Support | 3.0 Credit(s)
e CSC 121 - Operating Systems 3.0 Credit(s)
Semester Total: 9.0 Credits

Second Semester
e NET 142 - Network Essentials 3.0 Credit(s)
NET 313 - Windows Server 3.0 Credit(s)
NET 418 - LINUX Administration 3.0 Credit(s)
Semester Total: 9.0 Credits

Third Semester
e NET 343 - Windows Directory Services 3.0 Credit(s)
e NET 495 - Virtual Infrastructure 3.0 Credit(s)
e CIS 332 - Database and SQL 3.0 Credit(s)
Semester Total: 9.0 Credits

Total Semester Hours Required: 27.0
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Computers: Web Design and Coding Certificate

Computers: Web Design and Coding provides students an opportunity to prepare for a position in front-end web
design by focusing on web coding and graphic design principles needed to be successful in the field. Graduates of
the program are awarded a certificate.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester
e CIS 207 - Fundamentals of Web Programming 3.0 Credit(s)
e GRA 104 - Introduction to Graphic Communications 3.0 Credit(s)
e WDV 121 - Web Interface Design 3.0 Credit(s)

Semester Total: 9.0 Credits

Second Semester
e CIS 134 - Web Design 3.0 Credit(s)
e CIS 213 - Advanced Client Side Scripting 3.0 Credit(s)
e ART 125 - Digital Media 3.0 Credit(s)

Semester Total: 9.0 Credits

Total Semester Hours Required: 18.0

Computers: Web Design and Development Diploma

Computers: Web Design and Development program of study is an accelerated program that provides a student an
opportunity to prepare a student for a position in front-end web design, graphic design principles and server-side
web programming. Graduates of the program are awarded a diploma.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester
e CIS 207 - Fundamentals of Web Programming 3.0 Credit(s)
e GRA 104 - Introduction to Graphic Communications 3.0 Credit(s)
e WDV 121 - Web Interface Design 3.0 Credit(s)
e ART 125 - Digital Media 3.0 Credit(s)
Semester Total: 12.0 Credits

Second Semester

e CIS 332 - Database and SQL 3.0 Credit(s)

e ENG 110 - Writing For The Workplace 3.0 Credit(s)

e CIS 134 - Web Design 3.0 Credit(s)

e CIS 213 - Advanced Client Side Scripting 3.0 Credit(s)
Semester Total: 12.0 Credits

Third Semester
e CIS 215 - Server Side Web Programming 3.0 Credit(s)
e CIS 127 - Introduction to Programming 3.0 Credit(s)
e NET 142 - Network Essentials 3.0 Credit(s)
e WDV 133 - Mobile Web Apps 3.0 Credit(s)
Semester Total: 12.0 Credits

Total Semester Hours Required: 36.0

61



Computers: Web Design and Development, A.A.S.

Computers: Web Design and Development program of study focuses on preparing graduates for an entry-level
position in front-end web design and back-end web programming and app development. Students create static and
dynamic websites, web applications and mobile apps from start to finish. Graduates of the program are awarded an
Associates of Applied Studies (A.A.S.) degree.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

e CIS 207 - Fundamentals of Web Programming 3.0 Credit(s)
GRA 104 - Introduction to Graphic Communications 3.0 Credit(s)
WDV 121 - Web Interface Design 3.0 Credit(s)
ART 125 - Digital Media 3.0 Credit(s)
HUM 287 - Leadership Development Studies 3.0 Credit(s)
Semester Total: 15.0 Credits

Second Semester

CIS 213 - Advanced Client Side Scripting 3.0 Credit(s)
CIS 134 - Web Design 3.0 Credit(s)

CIS 332 - Database and SQL 3.0 Credit(s)

ENG 110 - Writing For The Workplace 3.0 Credit(s)
SPC 122 - Interpersonal Communication 3.0 Credit(s)
Semester Total: 15.0 Credits

Third Semester

e CIS 215 - Server Side Web Programming 3.0 Credit(s)
WDV 133 - Mobile Web Apps 3.0 Credit(s)
MAT 743 - Technical Math 3.0 Credit(s) *
CIS 127 - Introduction to Programming 3.0 Credit(s)
NET 142 - Network Essentials 3.0 Credit(s)
Semester Total: 15.0 Credits

Fourth Semester

CIS 158 - Web e-Business 3.0 Credit(s)

CIS 780 - Computer Projects 3.0 - 6.0 Credit(s)
NET 810 - Computer Internship 1.0 - 8.0 Credit(s)
MGT 195 - Workplace Empowerment 3.0 Credit(s)
CIS 171 - Java 3.0 Credit(s)

Semester Total: 15.0 Credits

Total Semester Hours Required: 60.0
Notes: May substitute MAT 102 or higher
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Construction Management Certificate

e Construction Management program of study prepares students for management/supervisory positions in
the construction technology program. This program exposes students to estimating, management styles,
drafting/CAD, construction inspections, and economical factors. Graduates of this program are awarded a
certificate.

e Students must complete the curriculum described below:

e Recommended Course Sequence

First Semester

e CON 325 - Estimating 3.0 Credit(s)

e MGT 101 - Principles of Management 3.0 Credit(s)

e ECN 120 - Principles of Macroeconomics 3.0 Credit(s)

e Semester Total 9.0 Credits

e Second Semester

e CON 119 - Construction Materials and Inspection 3.0 Credit(s)
e CET 208 - Technical Drafting and CAD 4.0 Credit(s)

e ECN 130 - Principles of Microeconomics 3.0 Credit(s)

e Semester Total 10.0 Credits

Total Semester Hours Required: 19.0
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Construction Management, A.A.S.

Construction Management program of study provides a basic knowledge of carpentry and prepares students for
management/supervisory positions in the construction field or a similar industry. Students learn all phases of
building or remodeling of homes, apartments and commercial structures. Students gain practical experience during
a full-time, paid internship in the construction fields during the 2nd year of the program. Graduates of this program
are awarded an Associate of Applied Science (A.A.S.) degree.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

e MAT 743 - Technical Math 3.0 Credit(s) *
CON 114 - Residential Print Reading 3.0 Credit(s)
CON 180 - Principles of Building Construction | 3.0 Credit(s)
CON 170 - Building Construction Techniques | 6.0 Credit(s)
CON 266 - Construction Safety 3.0 Credit(s)
Semester Total 18.0 Credits

Second Semester

CON 244 - Related Trade Applications 3.0 Credit(s)

CON 181 - Principles of Building Construction Il 3.0 Credit(s)
CON 171 - Building Construction Techniques 1l 6.0 Credit(s)
WEL 149 - Arc Welding 3.0 Credit(s)

CON 115 - Commercial Print Reading 3.0 Credit(s)
Semester Total 18.0 Credits

Summer

e MGT 195 - Workplace Empowerment 3.0 Credit(s)

e CON 348 - Supervision and Leadership in Building Construction 3.0 Credit(s)
Semester Total 6.0 Credits

Third Semester

e CON 425 - Internship 4.0 Credit(s)
CON 325 - Estimating 3.0 Credit(s)
ENG 110 - Writing For The Workplace 3.0 Credit(s)
MGT 101 - Principles of Management 3.0 Credit(s)
ECN 120 - Principles of Macroeconomics 3.0 Credit(s)
Semester Total 16.0 Credits

Fourth Semester
e CON 426 - Internship Il 4.0 Credit(s)
e CON 119 - Construction Materials and Inspection 3.0 Credit(s)
e CET 208 - Technical Drafting and CAD 4.0 Credit(s)
e ECN 130 - Principles of Microeconomics 3.0 Credit(s)
Semester Total 14.0 Credits

Total Semester Hours Required: 72.0
Notes: May substitute MAT 102 or higher.
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Construction Technology: Carpentry Certificate

Construction Technology: Carpentry program of study prepares students for entry level jobs in the residential
construction industry. This certificate program will expose students to carpentry theory, techniques, and building
materials. Students receive safety training and complete the 10-hour OSHA and EPA training. Gradates of this
program are awarded a certificate.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

e MAT 743 - Technical Math 3.0 Credit(s) *
CON 114 - Residential Print Reading 3.0 Credit(s)
CON 180 - Principles of Building Construction | 3.0 Credit(s)
CON 170 - Building Construction Techniques | 6.0 Credit(s)
CON 266 - Construction Safety 3.0 Credit(s)
Semester Total: 18.0 Credits

Total Semester Hours Required: 18.0
Notes: May substitute with MAT 102 or higher.

Construction Technology: Diploma

Construction Technology program of study provides a basic knowledge of carpentry and related skills used in the
residential and commercial construction industry. Students learn the building or remodeling of homes, apartments
and commercial structures. The program provides the opportunity to learn and apply all phases of the industry with
emphasis on carpentry and the related areas of electricity, HVAC, blueprint reading, and math. Graduates of this
program are awarded a diploma.

Students must complete the curriculum described below:

Recommended Course Sequence

First Semester

e MAT 743 - Technical Math 3.0 Credit(s) ?
CON 114 - Residential Print Reading 3.0 Credit(s)
CON 180 - Principles of Building Construction | 3.0 Credit(s)
CON 170 - Building Construction Techniques | 6.0 Credit(s)
CON 266 - Construction Safety 3.0 Credit(s)
Semester Total: 18.0 Credits

Second Semester

CON 244 - Related Trade Applications 3.0 Credit(s)

CON 181 - Principles of Building Construction Il 3.0 Credit(s)
CON 171 - Building Construction Techniques 1l 6.0 Credit(s)
WEL 149 - Arc Welding 3.0 Credit(s)

CON 115 - Commercial Print Reading 3.0 Credit(s)
Semester Total: 18.0 Credits

Total Semester Hours Required: 36.0
Notes: May substitute with MAT 102 or higher.
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Criminal Justice Transfer Major, A.A.

Criminal Justice Transfer Major program of study is designed to provide students with the background necessa